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AJIMUHHUCTPATUBHBIN PETIAMEHT
MIPEIOCTABIECHUS] MyHULIMIIAJIBHOW YCITyTH
«MudopmanrionHoe odecrieyeHue Tpaxaad U IPUINYECKHUX JIUI] HA OCHOBE
nokymMeHToB ApxuBHoro (ponma Poccuiickoit denepanuu u
OPYTUX APXUBHBIX JOKYMEHTOB)

|. O01mue monoXKeHus

1.1. [Ipenmer aIMMHUCTPATUBHOIO PErVIAMEHTA.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUSI MYHULMIIAIIBHOW YCIyTH
«MHpopmanimonHoe oOecrieyeHue rpaxkaaH U IOPUIMYECKUX JIMI Ha OCHOBE
nokymeHToB ApxuBHoro ¢onma Poccuiickoit denepanum u Ipyrux apXuBHBIX
JIOKYMEHTOB» (fajiee — «AJIMUHUCTPATUBHBIN periiaMeHT») pa3paboTaH B IEJISIX
NOBBIIICHUS] KadecTBa HMHQPOPMALIMOHHOTO OOECIEeUeHUs] PETPOCIEKTHUBHON
JOKYMEHTHOU uHdopmaruein buznUecKnx u IOpUJIMYECKUX  JIMII.
AJMUHUCTPAaTUBHBINA pErilaMeHT OIpeAeNsieT CPOKH, TpeOOBaHMs, YCIOBUA
NpEJOCTaBICHUS U MOCJIEAOBATEIbHOCTh  JCHCTBUM  (aAMHUHUCTPATUBHBIX
opolenyp) TMpUd  OCYLIECTBICHUU TMOJHOMOYMM 1O  OKa3aHUIO  JIaHHOM
MYHULIMIATBHON YCIIYyTH, B TOM YHCJIE 4YEPE3 KPAaeBOE€ aBTOHOMHOE YUYPEXKIACHUE
«MHOrOQYHKIIMOHANBHBIA ~ IEHTP  MPEJOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr AJTaickoro kpas» (mganee — «MHOroQpyHKIMOHAIbHBIN
HeHTp»)!, B  DJNEKTPOHHOM (opMe C  HCHONB30BaHHEM  (erepaabHON
rOCyJapCTBEHHOU uH(pOpPMAITMOHHOM CHUCTEMBI «EnunapIn opTal
TrOCyJapCTBEHHBIX M  MYHHUUMINANBHBIX  ycayr (pyHKomil)»  (mamee —
«BIMHBIA TIOPTal TOCYAApCTBEHHBIX M MyHULUINAILHBIX yCIyr (pyHKumii)»)? B
UH(}OPMAIIMOHHO-KOMMYHUKAIIMOHHOW ceTu MHTepHeT ¢ coOnroeHueM HOpM
3akoHomarenbcTBa Poccuiickorn denepanuu 0 3alIMTE NEPCOHAIBHBIX JAHHBIX, a
TaK)Ke TOpAIOK U (GOPMBI KOHTPOJIA 32 MCIOJHEHUEM aJIMUHHCTPATUBHOIO
perjiamMeHTa, MopsoK A0CyAeOHOro (BHeCyneOHOro) oOKajJoOBaHUS 3asiBUTENIEM
pemieHnii U geWcTBui  (Oe3meHCTBUSA) KOMHUTETa 1O JieJlaM  apXHBOB
AnmMunuctpanuu Aueiickoro paiioHa Autaiickoro kpas (gajiee — «KOMHUTET IO
JIelaM apXUBOBY»), MPEAOCTABISIOIIET0 MYHULIUIIAIBHYO YCIYTy, AOJKHOCTHOTO
JUIa KOMUATETA 1O JeJaM apXUBOB, IPEAOCTABISAIOIIETO MYHHUIIMNIAJIBHYIO YCIYTY,

! ipu ycnoBuu HaNMYKs 3aKIIFOYEHHOTO COTJIAICHHUS O B3aMMOJACHCTBIM MEXKTy MHOTO(YHKIMOHAIBLHBIM EHTPOM
Y MYHHULMIIAJIBHBIM apXUBOM;

2 mpenocrapieHHe MyHMIMNAIbHOH ycityru «VH(opManuoHHOe obecriedeHne TpakIaH W IOPHIAMYECKHX JIHIL
Ha OCHOBE JOKyMEHTOB ApxuBHOTo ¢onHma Poccuiickoit Pepepaunu M [APYrHX apXHUBHBIX JIOKYMCHTOB)
OCYILIECTBIISICTCS. B OJJIGKTPOHHOH (opMe TMpH HAIWYMKM PETUCTpAlMM 3asBUTENi Ha EnuHOM moprane
rOCYAapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT ((DYHKIMKR), a TaKKe crienuanbHol KHONKH «[lonyuuts yciyryy.



AM00 MYHUIMOAIBHOIO CIIyKAlllero TMpu MPEIOCTaBICHUU MYHHIIMNAIbHON
YCIIyTH.

NudopmanmonHoe odecrieueHne rpaxk/iad U IOpUIMYECKUX JIUIL BKIIOYAET B
ceOsl HCIIOJIHEHUE TMOCTYMAloMX B KOMMTET IO JieJaM apXWBOB COLMAJIbHO-
IIPABOBBIX 3aPOCOB, CBSA3AHHBIX C COLIMAIBHON 3aIIMTON POCCHHUCKHUX TI'pakIaH,
IpeIyCMaTPUBAIOLIEH UX MEHCHOHHOE O0ECIeueHue, a TaKXKe MOIyYeHUEe JIbIOT U
KOMITEHCAIIUM M TEMaTHYECKUX 3alpOCOB O MPENOCTaBICHUU HH(OpMAIUU IO
OTpeeICHHON nmpobiiemMe, TeMe, COOBITHIO, (DAKTY (J1aliee — «3armpocy).

1.2. Onucanue 3asBUTENECH.

[TonyyaTensiMu MyHULIMITAIBHON YCITYTH (Janee — «3asBUTEIN ) SBISIOTCA:

poccHiicKue IrpakJaHe, MHOCTPaHHbIE IPakJIaHe U Jila 0e3 rpak/laHCTBa;

IOpUANYECKUE JUIa (32 UCKIIOUYEHHEM TOCYJapCTBEHHBIX OPraHOB M HUX
TEPPUTOPUAIBHBIX OPraHOB, OPraHOB I'OCYJAPCTBEHHBIX BHEOKOKETHBIX (POH/IOB
U KX TEPPUTOPUATBHBIX OpPraHoB, OPraHOB MECTHOIO CaMOYIpPaBJIEHUS),
00IIIeCTBEHHBIE O0OBEIUHEHMNS,

B cinydae nuuHOoro oopamenus aubo oOpamenus yepe3 M®PL 3asaBienue u
HEOOXOJUMbIE JIOKYMEHTHI TakXe MOTYT TMPEJICTaBUTh IOPUAUYECKUE U
(¢u3nyeckue JHIa, HWMEIOIIME MPaBO B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccutickoit @enepanun 1100 B CHIIy HAJIETICHUS WX TPaKIaHAMHU B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeslbCcTBOM Poccuiickon denepanuu, MOJIHOMOUYUSIMHU
BBICTYIIATh OT UMEHU 3asIBUTENS (Jaee — «IIPEICTaBUTEIN»).

I. Ctanmapt npenocTaBieHuss MyHUIIUNIATBHOW YCIYTH

2.1. HaumMeHoBaHME MyHUIIUTIATIBHONU YCIYTH.

«MudopmanrionHoe odecrnedeHrne rpaxkJal U IOpUANYECKUX JIUI] Ha OCHOBE
JNOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit @enepanuu U IpyruxX apXUBHBIX
JOKYMEHTOBY.

22. HanmeHnoBanue opraHa MECTHOTO caMOympaBJIeHUs,
IPEIOCTABISAIONIEr0 MYHUIUIAIbHYIO ycayry. KomuTer mo nenam apxuBOB
AnMuHHCTpanuu AJneickoro paiiona AnTanckoro Kpas.

IIpenocraBiieHre MyHULIMITAIIBHON YCIIYT'M OCYILECTBIISETCS B COOTBETCTBUHU
¢ Koncrurynuen PO.

[Ipouenypsl npueMa JTOKyMEHTOB OT 3asBHUTEIISA, PACCMOTPEHHS JOKYMEHTOB
U BbIJJA4YM Pe3yJIbTaTa MpPeJOCTABICHUS] MyHUIIMIAIBHON YCIYTH OCYIIECTBISIOTCS
JOJDKHOCTHBIMU JIMIIAMH (MYHHLIMIAIBHBIMU CIIyKalllMMH) KOMUTETOM IO JEJIaM
apXHBOB.

2.3. TpeOoBanuss K TOpPAAKY HHMOPMHUPOBAHUSA O NPEJOCTABICHUU
MYHHULIMITIAIBHON yCITyTH.

2.3.1. Madopmanus no BonpocaM MpeaoCTaBICHUs MyHULIUITAIBHON YCIIyTH
ABIIIETCS. OTKPBITON M OOLIETOCTYITHOM, MOXKET OBITH MOJTy4Y€Ha 3asiBUTEIIEM JINYHO
IOCPEACTBOM MMCbMEHHOIO M (WJIM) YCTHOTO OOpalleHHs, Yepe3 DJIEKTPOHHYIO
noury, Mo TeneQoHy s CHpaBOK, Ha O(UIHAIBHOM HWHTEPHET-CalTe
AnMuHUCTparuu AJeicKoro paiioHa AINTalcKoro Kpas, Ha HH(GOPMAIMOHHBIX
CTEeHJaX B MeCTax IMpueMa 3asBUTENed B KOMUTETE IO JeJaM apXuBOB, B



MHoropyHKIIMOHAIFHOM IIEHTPE NPU JIMYHOM OOpaIieHUU 3asBUTENSI U B LIEHTPE
TenedoHHOro OOCHyKMBaHUS, Ha WHTEpHET-caiiTe MHOroyHKIIMOHAIBHOTO
IEHTpa, TMpU HCHOJb30BaHUM EauHOro moprana TrocyJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (QyHKINI) B ”HOOPMAITMOHHO - TEIEKOMMYHHUKAITMOHHON
cetu «MIHTEpHETY.

2.3.1.1. Wudopmanuss o mNpeAoCTaBICHUH MYHUIUNAILHONW YCIyTH Ha
Enunom mopraie rocyjapcTBEHHBIX U MyHUIIUTAIBHBIX YCIYT (QyHKINN).

Ha EpauHom mopTane TOCYJapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(byHKIHiT) pa3merniaeTcs cieayromias HHHOpMAaIIHS:

1) wucdepmbIBarOIMiA  TEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX IS
NpEJOCTaBICHUS ~MYHULMOAIBHOM  ycinyru, TpeOoBaHus K  OQPOPMIICHUIO
YKa3aHHBIX JOKYMEHTOB, a TAaKXE€ IEPEUYCHb JOKYMEHTOB, KOTOPBIE 3asBUTEIb
BIIPABE MPEACTABUThH 110 COOCTBEHHOM MHUIUATHUBE;

2) Kpyr 3asiBUTEJEH;

3) cpok mpeocTaBiICHUS] MyHUIIUTIAIBHON YCIIyTH;

4) pe3yabTaThl NPEAOCTABICHUS MYHHIIMNAIBLHONW YCIYyrH, MOPSAIOK
NPEACTABICHUS  JIOKYMEHTa, SBIISIIOLIETOCS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHULIMTATBHON YCIIyTH;

5) pasMmep TrocyIapCTBEHHOM MOIUIMHBI, B3MMAaeMOM 3a IpPEeI0CTaBICHUE
MYHUILIMTATBHON YCIIYTH;

6) HCUEpNbIBAIOUIUN [E€pEeUYEeHb OCHOBAHUMN JUIsI NPUOCTAHOBJICHUS WIIU
OTKa3a B MPEJOCTAaBICHUH MYHUIUIIAJIbHOW YCIYTH;

7) o mpaBe 3asBUTENS Ha JocylaeOHoe (BHecylneOHOe) 00KalloBaHUE
nevictBuil (0e31€UCTBUSI) W PEIIEHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€
pe0CTaBICHUS] MYHUITUTIAILHON YCIIYTH;

8) dopmbl 3asBiIcHWI (YBEIOMJICHHM, COOOIEHUI), HMCIOJb3yeMbIe MpPH
PEAOCTaBICHUN MYHULIMIATbHON YCIyTH.

Nudopmanua Ha EarHOM mopTane rocylapCTBEHHBIX U MYHHUIIUMAIbHBIX
yciyr (YHKIUI) O MOPSAIKE U CPOKAX MPEIOCTABICHUS MYHUIIUIIAIBLHON yCIyTH
Ha OCHOBAaHUM CBEJICHUM, cojaepKalmxcs B (enepaibHOM TOCyIapCTBEHHON
uHpOpMalMOHHON cucrteMe «@DenepalibHbIl peecTp TOCYAapCTBEHHBIX U
MYHUIUTATIBHBIX YCIYT (QYHKIMIA)», TPEeIOCTaBISETCS 3asIBUTENI0 OECIIIIaTHO.

Hoctyn k uHboOpManmuu O CpOKax W MOPSIKE MPEAOCTABICHUS YCIYTd
OCYIIECTBIsIETCS. 0€3 BBIMOJIHEHUS 3asBUTEIEM KakKuX-Tu00 TpeOOBaHMIL, B TOM
yucje 0e3 UCMOoIb30BaHUs MPOrPAMMHOTO O0eCIieueHUs, yCTaHOBKa KOTOPOTo Ha
TEXHUYECKUE CPEJCTBA 3asBHUTENS TPeOyeT 3aKIIOUYCHHUS JUIEH3MOHHOTO WA
WHOTO COIJIAllleHUsT C IpaBooOiazaresneM MPOrpaMMHOIO  oOecredyeHus,
npeayCMaTPUBAIONIETO B3WMAaHHWE IUIAThl, PETUCTPAIMI0 WM aBTOPHU3AIUIO
3asBUTEJIS WIIM MPEIOCTABICHUE UM IIEPCOHAIbHBIX TAHHBIX.

2.3.2. CBeneHus O MECTE HAXOXKIACHUS KOMHUTETA IO JIeJlaM apXHBOB,
IIPEIOCTABIISIONICTO MYHUIIUITAIBHYIO YCIIYTY, Tpaduke paboThl, TOYTOBOM aJIpece
U ajapecax 3JEKTPOHHOM MOYTHI Ui HalpaBlieHus oOpalleHuid, o TenedOHHBIX
HOMEpax pa3MeIIeHbl Ha OQUIMAIBHOM HHTEpPHET-caliTe AJIMUHUCTpPALUU
Anelickoro paifoHa AunrTaiickoro kKpas, Ha WH(OPMAIMOHHOM CTEHJIE B 3aJie



npuema 3asBuTeNel, Ha ENMHOM mopTajne rocy1apCTBEHHBIX W MYyHUIMIAIbHBIX
yciyr (pyHKImi), a Takke B MPUIIOKEHUU | K AAMUHUCTPATUBHOMY PErjlaMeHTy.

2.3.3. Ilpu obOpaiieHnu 3asiBUTENSE B KOMUTET 110 JieJIaM apXUBOB MUChMEHHO
WIM 4epe3 DSJCKTPOHHYIO IMOYTy 3a MojJydyeHueM uHpopMauuu (IogydeHus
KOHCYJIbTAIIMM) TI0 BONPOCAM MPEIOCTaBICHUS MYHHULMIIAIBHON YCIyrd OTBET
HamnpaBJsIeTC B CPOK, He ImpeBblmatommii 30 AHEW €O JHS PpEerucTpauuu
oOpaiieHus.

2.3.4.1. Tlo tenedoHy crenuaiuCTbl KOMUTETA MO JAejaM apXWUBOB JAlOT
MCUEPIBIBAIOIIYI0 HH(OPMAIUIO MO MPEAOCTABICHUIO MyHUIIUTIAIBHOMN YCIIyTH.

2.3.4.2. KoHcynapTalMd NO NPEAOCTABICHUIO MYHULUIAIBHONW YCIYTU
OCYLIECTBIISIFOTCSA CHEUUAIMCTAMH KOMHUTETa IO JIeJJaM apXHUBOB IPH JIMYHOM
oOpariienuu B pabouee Bpems (mpuisioxenue 1).

2.3.4.3. KoHcynpTaupuy @O NPEAOCTABIECHUID MYHHLMUNAIBHON YCIYTH
OCYLIECTBJISIOTCS 10 CIEIYIOIUM BOIIPOCAM:

1) mepeyHr0  JOKYMEHTOB, HEOOXOAMMBIX JJIsi  MPEAOCTaBICHUS
MYHULUNAIBHOW YCIYTd, KOMIUIEKTHOCTU (JOCTAaTOYHOCTH) MPEACTaBICHHBIX
JIOKyMEHTOB;

2) UICTOYHUKOB MOJIYYEHHUS] TOKYMEHTOB, HEOOXOAUMBIX ISl TPEACTABIICHHUS
MYHUITUTIATBHON YCITYTH;

3) BpeMeHU IpueMa U Bbl1auu JOKYMEHTOB;

4) cpoKOB IPENOCTABICHUS MyHULUIIATBHON YCIYTH;

5) mopsaka oOxajdoBaHUS —JeUCTBUM  (O€3MEUCTBUSA) W pEIICHUH,
OCYLIECTBISIEMbIX M TMPUHUMAEMBIX B XOJI€ MPEAOCTaBICHUS MYHULMIIAIBHON
YCIIyTH.

6) HHBIX BOIIPOCOB, BXOJSIIMX B KOMIETEHIMIO KOMHUTETa MO JejiaM
apXMBOB, MPEJOCTABIIAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY.

2.3.4.4. Tlpu oCylIECTBIECHUN KOHCYJIbTUPOBAHUSA CIEIUAIMCTHI KOMUTETA
Mo JieJlaM apXuBOB 0OsI3aHbI MPEACTaBUTHCS (yKa3aTh (haMuInio, UMs, OTYECTBO,
JOJHKHOCTB), B BEXJIMBOM M KOPPEKTHOH (popme, JIaKOHUYHO, MO CYLIECTBY AaTh
OTBETHI Ha 3a/IaHHbIE 3aIBUTEJIEM BOIPOCHI.

2.3.4.5. EciM 1nOCTaBIEHHBIE TPAXIAHWHOM BOIPOCHI HE BXOASAT B
KOMIIETCHIIUIO KOMHUTETa IO JieJJlaM apXWBOB, CHEHHAIUCT HWHOOPMHUPYET
3asiBUTENSI O HEBO3MOXXKHOCTHU IPEACTABICHUS CBEACHUN U Pa3bsICHSAET €My MPaBO
oOpaTuTbcs B OpraH, K KOMIIETEHIIMM KOTOPOTO OTHOCATCS IIOCTaBJICHHbBIE
BOIIPOCHI.

2.3.4.6. llpu mnpeaocTaBieHUH MYHULUIAIBHOM YCIYrd 3alpeliaercs
TpeOOBaTh OT 3asBUTEII OCYIIECTBICHUS ACHCTBUM, B TOM YMCIIE COTJIACOBAHUMH,
HEOOXOAMMBIX [JIsl TOJYYEHUsS MYHMIMIAIbHOM YCIYTM M CBSI3aHHBIX C
oOpallleHHeM B HHbIE TOCYJapCTBEHHBbIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIpaBJICHHUs, OpTaHU3ALMH.

2.4. Pe3ynpTaT NpeloCTaBICHUS MyHUIIUNAIBHONW YCITYTH.

PesynbraroM  mpemocTaBlieHUs ~ MYHUUMIAIBHOM  yCIyIM  SIBJISIETCS
MOJIyYEHHUE 3aBUTEIIEM:

WH()OPMAIIMOHHBIX MTHCEM;

aApXUBHBIX CIPABOK;



apXUBHBIX BBIMUCOK;
apXHUBHBIX KONUH;

TEMaTUYECKHUX MEPEYHEN apXUBHBIX JOKYMEHTOB;

TEMaTUYECKHUX MOA00POK KON apXUBHBIX IOKYMEHTOB;

TEMaTUYECKUX 0030pOB apXUBHBIX IOKYMEHTOB;

MMCbMEHHOIO0 YBEJOMIICHHSI O HANpPAaBJIEHWU 3alpoca HAa HCIIOJIHEHHE B
IPYroi apXHB, OpraHU3aluIo;

MUCbMEHHOTO  YBEJOMJIEHHSI O  HEOOXOAMMOCTH  MPEAOCTABICHHUS
JOTIOJTHUTENBHBIX CBEACHUH JJIs UCIIOJIHEHHMS 3aI1pOcCa;

MMCbMEHHOI'0 OTBETa 00 OTCYTCTBHUH 3alpalllMBAEMbIX CBEJICHU;

pEKOMEHJalUi O TaJbHEHIINX MyTAX MOMCKa HEOOX0MMOI HH(POPMALINH;

MOTUBHPOBAHHOTO OTKAa3a B MPEJOCTAaBICHUHA MYHHUIIUNIAJIBbHON yCIYTH.

2.5. Cpok npenocTaBiIeHUsI MyHULIUTAIBHOW YCITYTH.

[TocTynuBmiie B KOMMTET IO J€laM apXHWBOB 3aIllpOChl IOJIb30BATENEH
UCIIOJHSAIOTCSA B TeueHue 30 JHEH ¢ MOMEHTa PErucTpaluuy 3amnpoca.

B cmywae ecnu 3anpammBaeMas uMHQOpMAIMs HE MOXKET ObITh
IpeNoCTaBlieHa B JTOT CPOK H3-3a HEOOXOJWMOCTH MPOBEIEHUS MacIITaOHOMN
NOMCKOBOM pabOThl MO KOMILUIEKCY apXHMBHBIX JOKYMEHTOB, JMOO 3ampoca
JIOTIOJIHUTENBHBIX ¥ YTOUHSIOIIUX CBEJICHUN y 3asBHUTENS, CPOK MPEIOCTABICHUS
MYHUIUTNIATBHOW YCIYTH MOKET OBITh MPOJJIEH Ha 15 nHei.

3anpoc, HE OTHOCSIIMICS K COCTaBy XpaHAIIUXCS B apXUBE apXUBHBIX
JOKYMEHTOB, B T€UEHHE 5 NHEM C MOMEHTAa €ro PEerucTpally HANpaBISIETCA B
IpYrol apxuB WM OPraHU3alMI0, TJ€ XPAHATCS HEOOXOIMMBIE apXHUBHbBIC
JOKYMEHTBHI.

Cpok HMCHoJIHEHHUs 3ampoca M0 HayyHO-CHpPaBOYHOMY ammapaty (nanee —
HCA) myHunmmansHoro apxuBa - He 6oJiee 15 qHelt ¢ MOMEHTa ero perucTpaluu.

2.6. [IpaBoBBIE OCHOBaHUS ISl NPEAOCTABICHUS MYHHULIMIIATBHON YCIIyTH.

[IpenocraBieHne MyHULIMIAIBHOM YCIIYT'H OCYLIECTBISIETCSA B COOTBETCTBUH
CO CJIEYIOIIMMU HOPMATUBHBIMH IPABOBBIMU aKTaMHU:

1) Koncrurynueri Poccutickoii @enepanuu;

2) ®enepanbabiM - 3akoHOM  OoT  06.10.2003  Nel31-d3 «OO6  obmmx
NPUHLHKINAX OPTaHU3ALMU MECTHOIO camoyIipaBiieHus B Poccuiickoit @enepanun»;

3) ®enepanbHbM 3aKk0HOM OT 22.10.2004 Ne125-D3 «O06 apXuBHOM jejie B
Poccuiickon denepanuny;

4) ®denepanbHbM 3akoHOM OT 27.07.2006 Nel49-d3 «O0 uHbopMaIuw,
MH(GOPMAIIMOHHBIX TEXHOJIOTHIX U O 3alUTe HHPOPMAIII;

5) denepanbHbiii 3akoH Poccutickoit @eneparuu ot 02.07.2006 Ne 59-D3
«O mopsiike paccMoTpeHus oopainieHuit rpaxkaan Poccuiickoit denepanuny;

6) deaepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mepcoHaIbHBIX
JAHHBIX»;

7) ®enepanbabiM 3akoHOM OT 27.07.2010 Ne210-®d3 «O6 opraHuzanuu
NPEAOCTAaBIEHUS T'OCY TAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIYT»;

8) Vkazom IlIpesumenta Poccuiickoit ®eneparuu ot 31.12.1993 Ne2334
«O MOMOIHUTENBHBIX TAPAHTHX MIPaB TPpaXKaaH Ha HHPOPMALIUION,



9) Vkazom Ilpesumnenra Poccuiickoii ®eneparuu ot 06.03.1997 No 188
«O0 yTBepKIeHUH MEepEUHs CBEJCHUN KOH(UIECHIINATFHOTO XapaKTepay;

10) TIlocranomnenuem IlpaBurenbctBa P® ot 26.03.2016 Ne 236
«O TpebOBaHUAX K MPEIOCTABICHUIO B 3JIEKTPOHHOU (POpMeE rocyJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT»;

11) IIpukazom PocapxmBa ot 02.03.2020 Ne 24 «O6 ytBepxaenuun [IpaBur
OpraHM3allH XPaHEHUs, KOMIUIEKTOBAHHS, YU€Ta U HCIOJIb30BAHUS TOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepauuu U Ipyrux apXUBHBIX JOKYMEHTOB B
roCyJIapCTBEHHBIX ¥ MYHUITUTIATHLHBIX apXUBaX, My3€sX U OUOIMOTeKaxX, HAyUYHBIX
OpraHu3aLUIX»;

12) Ilpuka3z PocapxuBa ot 09.01.2017 Nel «OO0O yTBepkaeHUU
AJIMUHUCTPATUBHOT'O pErjaMeHTa 1o npeaocraBieHuto denepanbHbIM apXUBHBIM
areHTCTBOM  TOCYAApCTBEHHOW yciayru «Opranuzanus HHPOPMALUOHHOTO
obecrniedeHus TpakJaH, OpraHu3auili U oOIIEeCTBEHHBIX O0bEIMHECHUN Ha OCHOBE
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanum u Apyrux apxXuBHBIX
JOKYMEHTOBY;

13) 3akonoM AnTaiickoro kpas ot 29.12.2006 Ne 152-3C «O paccmoTpeHun
oOpamienuii rpaxnan Poccuiickoil @enepanyi Ha TEPPUTOPUU AJTACKOTO Kpasi»;

14) TocranoBneHreM Anraickoro kpaeBoro 3akoHoaarenabHoro CobpaHus
or 28.12.1994 Ne 168 «O 3akone Auraiickoro kpas «O0 ApxuBHOM QoHJE
AJITaliCKOrO Kpasi U apXrUBax»;

15) YcraBoM MyHHUITUTIAIEHOTO 00pa3oBaHus AnelHCcKuil paiioH AJTaicKoOro
Kpas;

16) TIlojoxxeHHeM O KOMHUTETE IO JejiaM apXWBOB AJIMHHHCTPALUN
AJelickoro panioHa ANTancKoro Kpas.

2.7. HcyepnblBarOmMii  MEpeYeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU [JIs MPEIOCTaBICHUS
MYHUIUIIATBHONW YCIYTH, MOUIEKAIUX MPEICTABICHUIO 3asBUTEIIEM.

2.7.1. OcHOoBaHMEM ISl IPEAOCTABICHUS] MyHUITUTIATBHONW YCIYTU SIBIISACTCS
3anpoc B MUCbMEHHOW (hopMe, IPE/ICTaBIIEHHbI B KOMUTET MO JielaM apXUBOB Ha
JUYHOM TIpUEME, HAMIPABJICHHBIN MOYTON WU B OpME DJIEKTPOHHOTO JOKYMEHTa
yepe3 Enunbiil mopTain rocy1apCTBEHHBIX U MyHULUIATBHBIX YCIyT (PyHKINH).

2.7.2. B 3anpoce yKa3bIBalOTCs CIEIYIOIINE PEKBU3UTHI:

HAaUMEHOBAaHUE IOPUANUYECKOTO JIMLA, OOIIECTBEHHOTO 00bEINHEHUS;

JUIS TpaxJaaH - (amunus, uMs, OTYECTBO (TIOCJIEAHEE - MPU HATUYUM)
3asIBUTEJIS;

MOYTOBBIA W/WIM DIEKTPOHHBIA ajpec 3asBUTENS; MOYTOBBIM ajapec, IO
KOTOPOMY JIOJ>KHBI OBITh HAIlPaBJICHBI 3alPAIIMBAEMbI€ JOKYMEHTHI;

U3JIOKEHUE CYIIECTBA 3aIpOca, MHTEPECYIOIINE 3asBUTENS MpodieMa, TeMa,
BOIIPOC, cOObITHE, (DAKT, CBEEHUS U XPOHOJOTMYECKHE PAMKH 3arpaniiBaeMoi
uHdopmauu;

dbopma nostydeHus 3asBUTEIEM UHPOpPMALUU (apXUBHAs CIPaBKa, apXUBHAs
BBINIMCKA, apXWBHAs KOIMs, TEMaTHYECKUU MEpPEUYeHb AapXMBHBIX JOKYMEHTOB,
TeMaTH4ecKas MoJ0OpKa KOMUN apXMBHBIX JOKYMEHTOB; TE€MaTHUYECKUUH 0030p
apXUBHBIX JIOKYMEHTOB, HH()POPMAITMOHHOE MTHUCHMO);



JUYHAs NOJIMUCH FPAKIAHNHA WIH MOJIUCH JOKHOCTHOIO JIUIIA;

JaTa OTIpaBJIEHUA 3aIpoca.

2.7.21.B cayyae, ecid 3a TOJYyYEHHMEM MYHULMNAIBHOMW YCIyTH
oOpalaercsi MpeACTaBUTENb 3asBUTENS, OOS3aTENIbHBIM IS TPEACTaBICHUS
SABJISIETCS] IOKYMEHT, TOATBEPKIAIONINN HATMUKE YKA3aHHBIX TTOJTHOMOYHUH.

2.7.2.2. B ciayyae ecnu 3ampanvBaeMbIii JOKYMEHT COJEPKHUT CBEICHHS,
OTHECEHHbIE K TOCYJAapCTBEHHOW TaiiHe u (WiIM) KOH(PHUIACHIMAILHON
uH(popmaluu, Bblaya pe3ysibTaTa MNPEeAOCTaBICHUS MYHUUMNAIBHOW YCIYTH,
IPOU3BOAMTCS IPHU NPEABSBICHUH JIOKYMEHTAJIBHO IOATBEPKICHHBIX IMpaB Ha
NOJIyYEHHUE TAKUX CBEACHHM.

2.8. 3asBUTENb BIpaBE MPEICTABUTh HA JIWYHOM MPUEME B MYHHIIMIIATHHBIN
apxuB, JUOO HAMpPaBUTh MOYTOW (PJIEKTPOHHOW MOYTOM) NOKYMEHTHI JMOO HX
KOIMHU, CBS3aHHBbIE C TEMOM 3ampoca (KOmUs TPYAOBOW KHUXKKH; CBEIECHHS O
HarpaXIEHUAX, MOATBEPXKAAIOUIME MPABOBBIE  OCHOBAaHWS  BJIAJCHHUS U
M0JIb30BaHUsl 00bEKTaMHU HEJABMXKMMOCTHU U AP.), IJIs IPUOOIIEHUS UX K 3a1pocy.

2.9. 3anper TpeOOBaTh OT 3asIBUTENS MPEACTABICHUS WHBIX JTOKYMEHTOB H
uH(OpMAIIUU WM OCYILECTBICHUS NEUCTBUM /I TMOJYyYEHUS MYHUIIMITAIbHON
YCIIyTH.

3anpeniaercsa TpeOOBaTh OT 3asBUTEIISL:

NPEACTABICHUS] JOKYMEHTOB M HH(POPMAlMU WM  OCYIIECTBIICHUS
NEUCTBUN, TPEICTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPELYCMOTPEHO
AJIMUHUCTPAaTUBHBIM  PETJIAMEHTOM, HOPMATUBHBIMU IIPABOBBIMU  AKTaMH,
PErYJIUPYIOIIMMH OTHOUIEHHWS, BO3HHMKAIOIIME B CBA3M C IMPEAOCTaBICHUEM
MYHULUIIATBHON YCIIYTH;

NpEACTABICHUS] JOKYMEHTOB M HWH(OpMALMU, KOTOpPbIE HAXOASTCS B
pacnopsKeHMM KOMMTETa IO JIeJlaM  apXWMBOB, HWHBIX OpPraHoOB MECTHOIO
CaMOyNpaBJI€HHUSI, TOCYJapCTBEHHBIX OPraHOB, OPraHU3AlMil B COOTBETCTBUH C
HOPMaTUBHBIMM IPAaBOBBIMH akTamMu Poccuiickonn ®Penepanuy, HOPMAaTHUBHBIMU
IPaBOBBIMM aKTaMH AJTACKOrO Kpas U MyHHLMIIAIbHBIMUA IPABOBBIMUA aKTaMH,
3a UCKIIIOUEHHEM JOKYMEHTOB, yKa3aHHBIX B 4yacTu 6 cratbu 7 DenepaibHOTO
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opraHuzauuu MOPEAOCTABICHUS
rOCYJ1IapCTBEHHBIX U MYHHUIIUNIAJIBHBIX YCIYT».

Komurery no ienam apXvBOB 3alpeliaeTcs OTKa3blBaTh B IPUEME 3a1poca U
UHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTaBICHHUS] MyHULIMITAIbHOW YCITyTH,
a TakKe B MPEJOCTABICHUM YCIyTHW B cllydyae, €Clid 3ampoc U JIOKYMEHTHI,
HEOOXOMMbIE JIsl €€ MPEAOCTaBICHUS, OJJaHbl B COOTBETCTBUH ¢ MHpOpMaIueit
0 CpPOKax W MOPSAKE MPEIOCTaBICHUS MyHHUIIUIAIBHOM YCIYTH, OMyOJIMKOBAaHHON
Ha EnrHOM noprane rocy1apCTBEHHBIX M MyHULIMITAJIBHBIX YCIYT (PYHKIU).

2.10. WcyepnpiBaomuii TEpPeUYeHb OCHOBAHWM i OTKa3a B TMpUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHHUS] MyHUIIMIAIBHON YCITyTH.

OcHoBaHus I OTKa3a B IPUEME JOKYMEHTOB OTCYTCTBYIOT. [locTynuBiiee
3asiBJICHUE TOJJICKUT 0053aTeIbHOMY TPUEMY .

2.11. HcuepnbiBaonui NEPEYECHb OCHOBAHWUM I NPUOCTAHOBICHUSA U
() OTKa3a B MPEJOCTABICHUH MyHULIUIIAJIBHON YCITYTH.



2.11.1. OcHoBaHWsIMM MJIsI OTKa3a B IPEIOCTABICHUM MYHUIMIIAJIbHOU
YCIIYTHU SIBISIFOTCS:

OTCYTCTBHUE B 3aIIPOCE€ HAMMEHOBAHUS FOPUIUYECKOTO JIUIA, OOLIECTBEHHOTO
oObeauHeHUs (I rpaxkaaH - (paMuUIMU, UMEHU U OT4ecTBa (MOcienHee — MpU
HaJIM4YMH)), TOYTOBOTO U/WIIM SJIEKTPOHHOTO aJIpeca 3asBUTEIS;

TEKCT 3aIpoca He NMOJIaeTCs TPOUYTEHUIO;

OTCYTCTBUE B 3allpoce CBEIECHUN, HEOOXOMUMBIX IS TPOBEICHUS
OMCKOBOM palOThI;

OTCYTCTBHE  JOKYMEHTOB,  MOJATBEPXKAAOIMIMX  IOJHOMOYHS  JIMIA
IPEACTABISTh HHTEPECHI OT UMEHU 3asIBUTEJIS;

OTCYTCTBUE JOKYMEHTAJIbHO IOATBEPXKJIECHHBIX NIpaB Ha IOJy4YECHHE
CBEJICHUH, COAEpKalIUX TOCYJApCTBEHHYIO TallHy W/WIM KOH(PHUICHIHUAIBHYIO
uH(}OpMaIuIo;

3aMpoc  CONEPNKHUT HEIEH3YpPHbIE JHUOO OCKOPOUTENbHBIE BBIPAKECHHUS,
YIPO3blI )KU3HU, 3I0POBBIO U UMYIIECTBY JOJKHOCTHOIO JIUIIA, & TAKKE YWICHOB €TI0
ceMbU. JOJDKHOCTHOE JMIIO BIOpaBe OCTABUTH 3alpoc 0€3 OTBETA MO CYILIECTBY
MIOCTAaBJICHHBIX B HEM BOIIPOCOB U COOOIIUTH 3asBUTENIO, HANPABUBIIEMY €r0, O
HEJOIMMYCTUMOCTH  3JI0YNOTpeOJIeHUsT 1paBoM Ha oOpalleHHe B  OpraHbl
rOCyJIapCTBEHHOM BJIACTH.

2.11.2. OcHoBaHus U1 IIPUOCTAHOBJICHUS IIPEAOCTABIICHUS
MYHULUIIAIBHOW YCIYTH:

OcHoBaHusI I TPUOCTAHOBJIICHUSI NPENOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.12. IlepedyeHp yciIyr, KOTOpbI€ SIBISIOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMU JIJIS1 TPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

HeoOxomumble u  o0si3aTesibHbIE  yCIYyTW I NPEAOCTaBICHHS
MYHULIMNATBHON YCIYTH OTCYTCTBYIOT.

2.13. Ilopsigok, pasMep U OCHOBAHUS B3UMAHHUS TOCYTAPCTBEHHOMN MOUUTUHBI
WJIM MHOM IIJIaThl, yCTAHOBIIEHHOM 32 IPEA0CTaBIEHNE MyHULUIIAIBHON YCIIyTH:

[IpenocraBiieHre MyHUIIMNIAIBHOM YCIIYTH OCYLIECTBIISIETCS OECILIATHO.

B ciywae BHeceHMs W3MEHEHMM B BBIJAHHBIM 110  pe3yJbTraTam
NPEAOCTABICHNS MYHMIMIIAJIBHON yCIYrM JOKYMEHT, HAIPaBJICHHBIX Ha
UCIIpaBJ€HUE OIIMOOK, AOMYUIEHHBIX MO BHUHE OpraHa M (WUJM) JOJKHOCTHOTO
u1a, MHOTO(QYHKIIMOHATLHOTO LEHTpa u (umn) paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa, IUlaTa ¢ 3asBUTENs HE B3uUMaeTrcs. (B
COOTBETCTBUM C MUCHMOM JIETIAPTAMEHTA TOCCITYKOBI)

2.14. MakcuManbHbI CPOK OKMAAHUA B OUEpPEAH MPH MOoJ1aue 3asiBJICHUS O
OPEIOCTABICHUM MYHHUIMNAIBHOW YCIYyIM W TpH TOJIYYEHUH pe3yJbTara
IPENOCTABICHUS MyHULIMIIAIbHOU YCIIYTH.

2.14.1. Cpok oxupaHuss B O4YEpeAM IMpU I[OJAa4Ye 3asBJICHUS O
OPENOCTABICHUM MYHUIMNAIBHOW YCIYIM M HpH IOJIYYEHUU pe3yJibTara
NPEAOCTABIECHN MYHHUIIMNIAJIBHOM YCIYTH HE JOJKEH MPEBBIIATH 15 MUHYT.

2.15. Cpok peructpamuu 3ampoca O NPEAOCTABICHUA MYHUIUNAIbHON
YCIIyTH.



[Ipu oOpamennn 3asBuTENs (MpEACTaBUTENS) 3a MPEJOCTABICHHUEM
MYHULIMNATBHON YCIYyTM HEMOCPEACTBEHHO B KOMHTET MO JI€JlaM apXUBOB, CPOK
perucTpaiuu 3anpoca He JI0JKEH MPEBbIaTh 15 MUHYT.

[Ipu oOpamenun 3asBuTeNs (MPEACTABUTENS) 3a MPEJOCTABICHUEM
MYHULIMNATBHOM  yclIyrd 4epe3 EAuHBIM  mopran  TOCyJapCTBEHHBIX U
MYHUITUTIATBHBIX yCcIyT ((yHKIMIA) yKa3aHHOE 3asBICHUE DPETUCTPUPYETCS B
TE€YEHHUE JTHSI C MOMEHTA €0 MOCTYIUIEHUS B MyHUIIMIIAJIbHBIA apXUB.

3anpochl 3asBUTENEH, MOCTYMUBIIME [0 TMOYTE, SJEKTPOHHOW MOYTe,
PETUCTPUPYIOTCS B Te€UeHHE 3-X JTHEW C MOMEHTa TOCTYIUJICHUS B KOMHTET IO
JieJiaM apXUBOB.

2.16. TpeOGoBaHusi K TMOMEIICHUSM, B KOTOPBIX HPEAOCTABISIETCS
MyHULIMNATbHAs yCIyra, K MECTaM OXUJAHHUS, MECTaM JIJIsl COCTaBJICHHUS 3aIPOCOB
IpU MNPEIOCTABICHUU MYHUIMNAIBHOM yCIyrd, WH(OOPMAIMOHHBIM CTEHJIAM C
oOpasllaMy WX 3arfoJIHEHUS M TEepPEeYHEM JIOKYMEHTOB, HEOOXOIAMMBIX s
PEeIOCTaBICHUS MYHUIUIAIBHON YCIyrd, B TOM 4YHCIE€ K OOECHeYeHUIO
JOCTYITHOCTH [IJI1 WHBAJIHWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJIATENLCTBOM Poccuiickon deepanyu 0 COMAIIBHON 3aIUTE HHBAIUIOB.

2.16.1. Ilomemenue, B KOTOPOM OCYIIECTBIISIETCS NIPUEM 3asBUTEIECH,
JIOJKHO 00ECTIeYNBATH:

1) xoMdOpTHOE PACTIOIOKEHHE 3aBUTEIS U JODKHOCTHOTO JIMIA KOMUTETa
O JIeJIaM apXHBOB;

2) BO3MOXHOCTb W YH00CTBO O(OpPMIICHHS 3asBHUTEIEM MNHUCHMEHHOTO
3asIBJICHUS;

3) 1ocTym K HOPMaTUBHBIM [PAaBOBBIM  aKTaM, PETYJIUPYIOLIUM
pe0CTaBICHNE MYHUIIUTIATBLHON YCITyTH;

4) mnHamuune WHQHOPMAIMOHHBIX CTEHIOB C oOpasimamMu  3aroJIHCHUS
3asiBJICHUIN, HEOOXOJUMBIX VISl MPEIOCTABICHUSI MyHHUIIUIAIBHON YCIIYTH.

2.16.2. Komurerom MmO JenaM apXuWBOB OOECIIEUYMBACTCS CO3/aHUE
WHBAIUAM CJIEAYIOUIUX YCJIOBUM JOCTYMHOCTH MYHUIMNAIBHOW YCIyId U
00bEKTa, B KOTOPOM OHA MPEIOCTABISAETCS:

BO3MOXXHOCTh OECIpPENATCTBEHHOIO BXOJla B OOBEKT M BBIXOJA W3 HETO,
COJIeHiCTBHE MHBAIM]Y NPHU BXOJI€ B OOBEKT U BBIXOJE U3 HEro, UHPOPMUPOBAHUE
WHBAJIU/IA O JOCTYIHBIX MapUIPyTaxX 0OIIECTBEHHOIO TPAHCTIOPTA;

BO3MO>KHOCTh MTOCAJIKH B TPAHCIIOPTHOE CPEJCTBO U BBICAJIKU U3 HETO MEPE]
BXOJOM B OOBEKT, B TOM WYHCJI€ C HCIOJb30BAaHUEM KpEeCla-KOJISACKH, MpHU
HEOOXOIMMOCTH — C IIOMOIIBI0 pA0OTHUKOB OOBEKTA;

BO3MOYKHOCTh CAMOCTOSITEJILHOTO TIEPEABMKEHUS 110 TEPPUTOPUU 0OBEKTA B
LEJSAX T0CTyINa K MECTy MPEIOCTaBICHUSI MyHUITUIIAIbHON YCIIYTH, B TOM YHUCJE C
ITOMOIIBI0 paOOTHUKOB OOBEKTA;

COMPOBOXKJICHUE WHBAJIU/OB, WMEIONIUX CTOMKHE HapylieHus ¢GyHKIIUU
3pEHHUSI U CAMOCTOSITEIHHOTO MEPEBUKEHUS, TIO TEPPUTOPUHU OOBEKTA;

OKa3aHHe WHBAJUIAM MMOMOIIM, HEOOXOIUMOM JIJISl MOTYUYEHHUsI B TOCTYITHON
s HUX (opme uHbOpMaMKM O MpaBWiIaxX MPETOCTABICHUS MYHUIIUMAIBHOM
yCIyrd, B TOM 4Hcie 00 OQOpMICHHMH HEOOXOAUMBIX HJisi €€ MOJy4YeHUs
JIOKYMEHTOB, O COBEPIIECHUU APYTUX HEOOXOIMMBIX JIEUCTBUN, a TaKKe WHOU



NOMOIIM B MPEOAOJEHUH OapbepoB, MEIIAIOMIUX MOIYYEHUIO WHBAIUIAMU
MYHUIIUTIATIBHON YCIIYTH HapaBHE C IPYTUMHU JTUIAMU;

HaJUIeKallee pa3MelleHre HocuTeled uHdopMaluu, HeoOXOAUMOM JUis
oOecrnieyeHrs OecnpensTCTBEHHOrO JOCTylla MHBAJIMIOB K OOBEKTaM U yCIyram C
y4€TOM OTPaHUYCHUI UX KU3HEJIEATEIbHOCTH;

oOecrieueHne JOmMycka Ha OOBEKT COOAKH-TIPOBOJAHHMKA TIPU HAJIHMYUH
JIOKyMEHTA, TOJITBEPKAAIONIETO €€ ClelHalbHOe 00yUeHue, BEIAAaHHOTO 10 hopMme
U B NOpAJIKE, YTBEPKIEHHOM MpHKa3oM MHUHHUCTEpPCTBA TpyJa U COLHUAIBHON
3amuthl Poccuiickoit @eneparmu ot 22.06.2015 Ne 368n «O06 yTBepkaeHUU
dbopMBI  TOKYMEHTa, TMOATBEPXKAAIONIET0 CIElUAIbHOE O0y4YeHHe CcoOaKu-
IPOBOJIHUKA, U MOPSIJIKA €r0 BbIIAUN.

2.16.3. KomuTeToM 110 JieiamM apXuBOB OCYIIECTBISAETCS MHGOPMUPOBAHUE
3asBUTENEH O TOCTYIUIEHHMM 3asBJIEHUSA, €ro BXOIAIIUX PErHCTPAlMOHHBIX
PEKBU3UTAX U T.II.

2.16.4. Mecra uHOpMUpOBaHMS, MpPEIHA3HAUYCHHBIC IS O3HAKOMIICHUS
3asBUTENed C MH(QOPMAIMOHHBIMU MaTepuaiamM, OOOPYAYIOTCS CTCHAaMH,
CTYJIbSIMH U CTOJIAMH JIJI BO3MOXKHOCTH O(DOpPMIICHHS TOKYMEHTOB.

2.16.5. Ha wundopMalnMOHHBIX CTEHAaX KOMHUTETa MO JejiaM apXHBOB
pasMerniaercs ciaeayouas HHPopMarus:

1) u3BjicUeHUsT M3 3aKOHOJATEIbHBIX M HWHBIX HOPMATHBHBIX ITPABOBBIX
AKTOB, COJEPKALLIUX HOPMBI, PETYJIUPYIOIINUE ACSITEIBHOCTD M0 MPEIOCTABICHHUIO
MYHUIIUTIATBHON YCITYTH;

2) rpaduk  (pexuM)  pabOThl  KOMHTETAa IO  JellaM  apXUBOB,
PEAOCTABISAIONIETO MYHULIUIAIBHYIO YCIIYTY;

3) MecTO  HAXOXJACHUS  ApPXUBHOIO  OTHENa,  IPEJOCTABJISIOLICTO
MYHUITUTIATBHYO YCIYTY;

4) AIMUHUCTPATUBHBIM  PETJIAMEHT MPEIOCTABJICHUS MYHHIIMIIATBHOM
yCIIyTH;

5) dbamuum, MeHa, 0TYECTBA JODKHOCTHBIX JIUI] MYHHUITUTIATBHOTO apXHBa,
OTBETCTBEHHBIX 3a MPEOCTaBICHUE MYHUILIMITAIbHON YCIIyTH;

6) ¢aMuimm, UMeHa, OTYECTBA JOJDKHOCTH JIHI, OCYIIECTBIISIFOIIUX TPHEM H
uH(OpMUPOBaHKE 3asBUTEIICH;

7) HOMepa KaOWHETOB, TJIe OCYIIECTBISICTCS IPHEM M HH(OOPMHUPOBAHHE
3asBUTEJICH;

8) ampec  JJEKTPOHHOW  MMOYTHI ~ KOMHUTETa IO  JieJlaM  apXUBOB,
PENOCTABISIOIEr0 MyHULUITAJIBHYIO YCIIYTY;

9) ampec oUIMATLHOTO HMHTEPHET-caliTa AJIMHHUCTpPAIMH  AJIEHCKOTO
parioHa AJITaliCKOTO Kpasi, NPEIOCTABISIIOMIEr0 MyHUIUITAIBHYIO YCIIYTY;

10) mops 0K MOTYyUYEHUS] KOHCYJIbTAIlUN;

11) nopsimok ~ OOKaJioBaHWSI ~ pelieHWid,  JaedcTBuid  (Oe3meiicTBHs)
JNOJDKHOCTHBIX  JIMI] KOMHMTETa MO Jela AapXUBOB, IMPEIOCTABISIOLIErO
MYHUIUTNIATIBHYIO YCIYTY.

2.16.6. [Tomemenue Isi OKa3aHUS MYHHIIMIIAJIBHOW YCIYTH TOJKHO OBITH
OCHAILIEHO CTYJbsIMH, cToJaMH. KoOIMYecTBO MECT O0XHIAaHUS ONPEIEISeTCS
UCXO/Is U3 (PaKTUYECKON HArpy3KH U BO3MOXKHOCTH AJIS pa3MEILEHUS B 3aHUH.



2.16.7. Kabuner mnpuemMa 3asBUTENCH JOJDKEH OBITH 00OpYJIOBaH
WH(POPMAITMOHHOW TaONMMYKOM (BBIBECKOH) € YyKa3aHHMEM HOMepa KaOuHeTa,
dbaMuInM, UMEHHU, OTYECTBAa U JOJKHOCTH CIEHHAINCTA, BEAYLIEro IMpUEM, a
Takke rpaduka paboThI.

2.17. Tloka3arenu JOCTYITHOCTH M KAYECTBA MYHUITUIIAIbHON YCIYTH.

2.17.1. Kondunennmansupie CBEICHMUS, CTaBILINE V3BECTHBIMU
JOJKHOCTHBIM JIMIIAM TIPH PACCMOTPEHUU JIOKYMEHTOB 3asBUTENISI, HE MOTYT OBITh
UCIIOJIb30BaHbl BO BPE 3aIBUTEIISIM.

2.17.2. TlokazaTensiMu KauecTBa MPEIOCTABICHUS MyHUIMIIAIBHOW YCIYTH
SIBJISTFOTCSI: TIPAaBOMEPHOCTH TMPUHUMAEMBIX pEIICHUH B pe3ynbTare OKa3aHUs
MYHUILIMIATBHON YCIIYTH, CBOEBPEMEHHOCTh OKa3aHUsl MyHUIIUIATBHOMN YCIIyTH.

[{eneBbie 3HaUEHUs MOKa3aTes AJOCTYNHOCTH M KA4€CTBA MYHHUIUINAIbHON
YCIyTH:

[Tokazarenu kadyecTBa U TOCTYIHOCTH LleneBoe 3HaueHUE
MYHHIUIIAIBHON YCIyTH moKa3aTes

1. CBOEeBpeMEHHOCTH

1.1. % (mons) ciydaeB MNPEAOCTABICHUS YCIYTH B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA CIauH JIOKyMEHTa
2. KauectBO

2.1. % (monst) 3asBUTENEHN, YAOBJIETBOPEHHBIX 90-95%
KayecTBOM ITpoliecca MPeI0CTaBICHHS YCIYTH
3. JloctynmHOCTh

3.1. % (moms) 3asBHUTENEH, YAOBICTBOPEHHBIX 95-97%
KauyeCcTBOM U MH(pOpMaIMen O OPSJIKE TPEeIOCTaBICHUS

YCIIYTH

32. % (monmst) 3asBUTENIEH,  YAOBJIETBOPEHHBIX 90-95%

OpraHu3amme mnpomeaypsl npuemMa u 0hOpMIICHUS
JIOKyMEHTOB, HEOOXOMUMBIX [UJII  TPEIOCTaBICHUS
yCIIYTH

33. % (moms) 3asgBHTEIICH, CUMTAIOIIMX, YTO 75-80%
npeacTtaBieHHas uHQopmaius o0 yciayre B CeTd
WHTepHEeT noCTyHA U IOHSTHA

4. IIpornecc o0xaoBaHUs

4.1. % (monst) oOOCHOBaHHBIX Kajmo0 K oOIEMy 0,2-0,1%
KOJIMYECTBY OOCITYKEHHBIX 3asBUTEICH 10 JTaHHOMY

BUJTYy YCITyT

4.2.%  (momst)  3asgBUTENEH,  YIOBJICTBOPEHHBIX 90-95%
CYIIECTBYOIIHUM MOPSIKOM 00KaJIOBaHUS

4.3. % (mons) 3asBUTENEH, yIOBIETBOPEHHBIX CPOKAMHU 90-95%

00XXKaJTOBaHUSA




4.4. % (monst) 000CHOBaHHBIX K00, PACCMOTPEHHBIX B 95-97%
YCTaHOBJIEHHBIN CPOK

5. BexJImBOCTh

5.1. % (moms) 3asBUTENEH, YyJAOBICTBOPEHHBIX 90-95%
BEKJIMBOCTHIO JOJKHOCTHBIX JIUIL

2.18. Huble TpeOOBaHMS, B TOM YHUCJIE YUYUTHIBAIOIIUE OCOOEHHOCTH
IPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH B 3JIEKTPOHHOU (hopme.

2.18.1. Komurer mno jenaMm apXxuBOB o0ecreynBaeT BO3MOXKHOCTh
NOJyuYeHUs] U KOMMPOBAHMS 3asBUTEISIMH HAa OQUIMAIBHOM HHTEpPHET-caiTe
AnmuHucTpanuu Anelckoro pailoHa Ausraiickoro kpas, Ha EauHom mnoprtane
rOCYy/IapCTBEHHBIX W MYHHIMIAIBHBIX yciayr (dyHKuui) ¢GopM 3asBICHHIA,
HEOOXOUMBIX JIJISl MOJIYUYEHHS] MyHULIMIAIBbHOM YCIIyTH B 3JI€KTPOHHOU (hopme.

[Ipu mnpenocrtaBieHHMM MYHULMIAIBHON YCIYyrM B DJIEKTPOHHOU (opme
nOoCpeacTBOM EIMHOro mnoprajia rocyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
(pyHKIIMIT) 3asIBUTEITIO 0OECIIEUYNBACTCS:

1) TomyueHune nHGOPMAIIMY O TIOPSJIKE U CPOKAX MPEJOCTABICHUS YCIYTH B
COOTBETCTBHUH C MMyHKTOM 2.3.1.1 AIMUHUCTPATUBHOTO PETJIaMEHTA.

2) 3anuch HA MPUEM B KOMHUTET IO JieJlaM apXHBOB JUIS TOJYYCHHUS
pe3yibTaTa  NPEAOCTaBIEHUs  YCIOyrH  nocpeactBoM  EnuHoro  mopraia
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (QyHKIIMH):

3anuch Ha NOpPHEM IPOBOAUTCA IOCPEACTBOM EnmHOro moprana
rOCy/IapCTBEHHBIX U MyHULIMITAJIBHBIX YCIYT (PYHKLINH).

3asBUTENI0 MPEIOCTABISETCS BO3MOXKHOCTH 3allMCU B JIIOObIE CBOOOJIHBIE
JUISL TIPUEMa J1aTy M BPEMs B MPEAENIax YCTAHOBIEHHOI'O B OpraHe (OpraHU3alyH)
rpaduka rnpuema 3asiBUTENCH.

3) ®opmupoBaHue 3ampoca MOCPEICTBOM 3aIOJTHEHUS SJICKTPOHHOU (POPMBI
3anpoca Ha EnuHOM moprasie TrocyAapCTBEHHBIX M MYHULUIIAJIBHBIX YCIYT
(pyHKIHI):

dopmupoBaHUE 3ampoca 3asgBUTEIEM OCYIIECTBIIETCS MOCPEACTBOM
3aroJHEHU dJIEKTPOHHOU QOpMBI 3arpoca Ha EnuHOM moprasie rocy1apcTBEHHbIX
U MYHUIUOATBHBIX yciuyr (¢yHKiuil) 0e3 HeoOXOOuMOCTH JOMOJHUTEIbHON
IoJa4M 3arpoca B KaKoh-11u00 nHOU Gopme.

Ha Engunom mnoprane TrocylapCTBEHHBIX M MYHHULIMIAIBHBIX YCIYT
(pyHKIIHIT) pa3mMenaroTcss 00pa3Iibl 3aITOTHEHUS 3asIBIICHHUS.

DopMaTHO-TTOTUYECKAS MIPOBEPKA c(hOpMHPOBAHHOTO 3amnpoca
OCYLIECTBJISIETCS AaBTOMATUYECKH IIOCJE 3allOJIHEHUS 3asBHUTENIEM KaXIOro U3
noyie  ANeKTpoHHOM  ¢opmbl  3ampoca. [lpu  BBISBICHUHM  HEKOPPEKTHO
3aMOJHEHHOT0 MOJIsi 3JIEKTPOHHOM (QOpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O
XapakTepe BBISIBICHHOM OHIMOKM M TOpSAKE €€ YCTPaHEHUs MOCPEACTBOM
UH(OPMAIMOHHOTO COOOIIEHHS] HEMOCPEICTBEHHO B AJIEKTPOHHOH (opme
3ampoca.

[Tpu bopmupoBanuu 3ampoca 3asiBUTEIIO 00ECIIEUNBACTCS:

BO3MOXHOCTbh KOIKMPOBAHUS U COXPAHEHUS 3alpoca, YKa3aHHOTO B IYHKTE



2.7.1 ATMUHHACTPATUBHOTO PETIIAMEHTA;

BO3MOXHOCThH I€YaTH Ha OyMaKHOM HOCHUTEJIE KOTHH dJEKTPOHHOU (HOPMBI
3anpoca;

COXpaHEHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (GOpMy 3ampoca 3HaUYCHUN B
1000 MOMEHT T0 JKEJIaHUIO T0JIh30BaTeNsl, B TOM YKCJI€ NP BO3HUKHOBEHUU
omuOOK BBOJa W BO3BpATe [JIsi MOBTOPHOTO BBOJIA 3HAYECHUN B DIIEKTPOHHYIO
dbopmy 3arpoca;

3alOJIHEHUE TI0JIEW SJEKTPOHHOW (OpMBI 3ampoca 10 Havajla BBOJA
CBEJICHUI 3asBUTEIIEM C UCIIOJIb30BAHUEM CBEJCHUN, pa3MEUICHHBIX B
dbenepanbHOl TOCyAapcTBeHHOUW uHMOpMannoHHo cucreme «EnuHas cucrema
uAeHTU(PUKAIMM ¥ ayTeHTU(UKauud B HUHPPACTPYKType, oOecmeunBaromeit
UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBUE MH(DOPMAIMOHHBIX CUCTEM,
UCIIOJIB3YEMBIX JJIsI IPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT
B DJeKTpoHHOW (QopMe» (mamee — eaWHas CcUCTeMa HWJICHTHGUKAIUA U
ayTeHTU(UKALMKM), M CBEJACHHM, ONMyOJMKOBaHHBIX Ha ExuHom mnoprane
TOCYJapCTBEHHBIX W MYHHIIMTIAIBHBIX YCIyT ((PYHKIMI), B 9aCcTH, KacCaromeHcs
CBEJICHWH, OTCYTCTBYIOUIMX B  €IMHOM CHUCTEeME HJICHTUPHUKALUUA U
ayTeHTU(PUKALINY;

BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOM W3 ATAMOB 3aMOJHEHUS AJICKTPOHHOM
dbopmbI 3ampoca 6€3 MoTepH, paHee BBeACHHON MH(popMaInu;

BO3MOKHOCTh JIOCTYyNA 3asiBUTEN Ha EAMHOM mopraine rocyJjapCTBEHHBIX U
MYHUIIUTIATBHBIX yCIIyT (PYHKIMI) K paHee MOIaHHbIM UM 3alpocaM B TEYCHUE HE
MEHEE OJIHOTO T0Jla, a TaAKXKE YaCTUYHO CPOPMHUPOBAHHBIX 3aMPOCOB - B TEUCHUE
HE MEHEE 3-X MECHIIEB.

CdopmupoBaHHBI M TMOJANMCAHHBIA 3alpOC HAIMPaBISIETCSd B KOMUTET I10
JienaM  apXWBOB  IMOCpPeACTBOM EamHOro moprajia TOCYyAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (QYHKITUN).

4) IlpueM ¥ perucrpanusi opraHoM (OpraHu3alUel) 3ampoca W HHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl IIPEIOCTABICHHS] MYHUIIUTIAIIBHON YCITyTH.

Komuter mno genam apxuBoB oOecreunBaeT TMPUEM JOKYMEHTOB,
HEOOXOMMBIX JIJTS TIPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH.

5) lMony4yeHue cBeACHUI O X0/ BBIIIOJHEHHUS 3apoca.

3asBUTENh MMEET BO3MOXKHOCTh TOJNyYeHUs] HHGOpPMALUU O XOJIe
PEIOCTABIICHUS MyHUIIUTIATLHON YCITyTH.

Nudopmarus o0 Xole MNPEAOCTaBICHUS  MYHHUIUMNIAIBHOW  YCIYTH
HaIpaBJISIETCS.  3asIBUTENI0 KOMUTETOM IO JieJaM apXWBOB B CpPOK, HE
MPEBBIIAOIINUN  OHOTO pabodyero JHA TIOCIEe 3aBEpPUICHUS BBIMOJHEHUS
COOTBETCTBYIOIIErO JEHCTBHUS C MCIOJIB30BAaHHEM CpeACTB EauHOoro mnopraina
TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX yciayr (pyskmuit). Ilpu wHammuuwm
COOTBETCTBYIOIIUX HACTpoeK B «JluuyHOM kaOunHeTe» 3asButenss Ha EnuHom
nopTraje TOCYJAapPCTBEHHBIX W MYHHIIMIAIBHBIX YCIyT HWHGOPMAIHUS O XOJe
PEIOCTaBICHUS MYHMIIMNAIbHOW YCIYTM HAmNpaBisieTcsl B YKa3aHHbIE CPOKHU
TaKKe ¥ Ha AJIEKTPOHHYIO MOYTY 3asBUTEIIS.

[Ipu mnpenocTaBieHUH MYHUIIMIIAIBLHON YCIYyTd B DJIEKTPOHHOU (opme
3asIBUTEIIIO HAIMIPaBIISAETCA:



a) YBEJOMJICHHE O 3allMCU Ha MPUEM B OopraH (OpraHu3alluio), cojepxaiee
CBEJICHUS O J1aT€, BPEMEHU U MECTE MPUEMa;

0) yBeIOMJIEHHE O MPUEME U PETUCTpallMU 3aMpoca, COJAeprKallee CBEICHUS
0 (pakTe mpuema 3ampoca U Hayalie MPOIEeAYPhl MPETOCTABICHUS YCIYTH, a TaKKe
CBEJICHMS O JIaT€ U BPEMEHU OKOHYAHUSI MPEIOCTABIICHUS YCIIYTH;

B) YBEIOMIJICHME O pe3yjbTaTax pacCMOTPEHHUsI 3ampoca, COAEpKallee
CBEJICHUSI O NMPHUHATUM MOJIOKUTEIBHOIO PELICHUS] O MPEIOCTABICHUN YCIYTH U
BO3MOXKHOCTH  TOJYYUTh  pE3ydbTaT  MPENOCTABJICHUS  YCIyrH  JHUOO
MOTHUBHUPOBAHHBIN OTKAa3 B IPEIOCTABICHUU YCIYTH.

6) MHocynebHoe (BHecyneOHOE) oOOKallOBaHUE pEIICHUH U JeHCTBUI
(Oe3nelicTBUs) opraHa (opraHu3aiuu), J0JXKHOCTHOIO JIUIa OpraHa (OpraHu3aivm)
100 TOCyAapCTBEHHOTO WM MYHHUITUIAIBHOTO CITYKAIIIETo.

B 1uensx mnpenocraBiieHHsT YCIAYyr OpraH MECTHOTO CaMOYMpPaBJICHUS
o0OecreunBaeT BO3MOXHOCTh [IJISi 3asBUTEIN HANpPaBUTh JKaloOy Ha pelnieHus,
NedcTBUg  wWiM  Oe3lelcTBHE  JODKHOCTHOTO — JIMIAa  OpraHa  MECTHOIO
CaMOyNpaBJEHUsI, MPEJOCTABISIONIEI0 MYHULIMNAIBHYIO YCIYTy, B TOM YHCIE
nocpeAcTBOM ENWHOro mnoprana TroCyJapCTBEHHBIX M MYHHIMIAJIBHBIX YCIYT
(pyHK1IMIT) B COOTBETCTBUM C pazaesioM V AJMUHUCTPATUBHOTO PETJIAMEHTA.

2.18.2. OOpamenne 3a TMOJYYCHUEM MYHHUIIMNAIBHOW YCIYyTH W
NpEeJOCTaBICHNE  MYHUIMOAIBHOM  YCIYIM  MOTYT  OCYIIECTBIISITRCA €
UCIIOJB30BAaHUEM  DJIEKTPOHHBIX JOKYMEHTOB, TMOJIMUCAHHBIX AJEKTPOHHOU
MOAIHMCHIO B COOTBETCTBHM ¢ TpeOoBanusMu denepanbHoro 3akona ot 06.04.2011
Ne 63-D3 «O06 anexTpoHHOM oanucu» U TpedboBaHusiMu dDenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3. IIpu obpaiieHuu 3a MOTYyUYEHUEM MYHHUIIUTAIBHONU YCITyTH
JIOITYCKAETCsl UCTIOJIB30BAHUE MTPOCTOM JIEKTPOHHON MOJANUCH U (MJIM) YCUIICHHOU
KBUTH(UITUPOBAHHON AJICKTPOHHON TTOITHCH.

2.18.3. Omnpenenenuie ciay4yaeB, MPU KOTOPBIX JOMYCKAETCS MCIOIb30BaHUE
COOTBETCTBEHHO  NPOCTOM  DJJIEKTPOHHOM  IOANMCHA  WIA  YCHUJIECHHOU
KBUTHU(PUITUPOBAHHON SJIEKTPOHHON MMOJITUCH, OCYIIECTBIsETCS Ha ocHOBE [IpaBun
OTPE/CIICHUSI  BUJOB  JJICKTPOHHOM  TMOJIWCH, HCIOJb30BaHUE  KOTOPBIX
JOMyCKaeTcss TMpu  oOpalieHMd 32 [OJy4eHHUEM TOCYAapCTBEHHBIX U
MYHULIMNANBHBIX  YCIYT, YTBEPKICHHBIX MOCTaHOBIeHUWEM I[IpaBHUTENBCTBA
Poccuiickori ®@enepaunu ot 25.06.2012 Ne 634. IlpaBuna HCHOJIB30BaHUS
YCWJICHHOW KBaTU(UIMPOBAHHOW TMOJNMUCH MpU OOpaIieHUuH 3a MOIyYeHUEM
MYHULIMTIATBHOM  yCIYTM  YCTAHOBJICHBI — TOCTaHOBJeHHWEeM [IpaButenncTBa
Poccutickoit ®eneparun ot 25.08.2012 Ne 852 «O6 ytBepxknenuu IlpaBuin
UCIIOJIb30BAHUS YCUJIEHHON KBaIU(UIIUPOBAHHOM AJIIEKTPOHHON TMOJIMUCH TpU
oOpallleHNH 3a TMOJYYEHHEM TOCYJAPCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT U O
BHeceHnH u3MeHeHus B [IpaBuia pa3paboTKu U yTBEPKACHHS aIMUHUCTPATHBHBIX
perIaMeHTOB MPEOCTABIICHUS TOCYAAPCTBEHHBIX YCIYT».

2.18.4 CseneHusi, OTHECEHHbIE K KOH(PHUIASCHIHAIBHOM WHGOPMAIUH,
NPENIOCTABISIOTCS C YYETOM KaTeropuu KOHGUIAEHIMaIbHOW HWHOpMauu U
YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickot ®Penepauuy OrpaHUYEHUN
JIOCTyTIa K HEM.



2.18.5. MynununanbHas yciiyra dyepe3 MHOropyHKUMOHAIbHBIA LIEHTP HE
PEIOCTABIISAETCS.

I11. Cocras, [10CJIEI0BATEIBHOCTD u CPOKH BBIIIOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOILENyp, TpeOOBaHUS K IMOPSIKY MUX BBINOJIHEHHUS, B TOM
YKCiie 0OCOOEHHOCTH BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYpP B 3JIEKTPOHHOU

dbopme

brok-cxema mpenocTaBieHUs MYHUIMIIAILHOW YCIyTd TpUBEJCHA B
IPWIOKEHUHU 5 HACTOAIIETO AJIMUHUCTPATUBHOTO PErjaMeHTa.

3.1. Onucanue mNOCIEIOBATEIBHOCTH JIEUCTBUH TIpU MPEAOCTABICHUU
MYHUIIUTIATBHON YCITYTH.

[IpenocraBiieHre MyHUITUTIATBHOW YCIYTH BKIIIOUACT B CEOS CICAYIONIHE
aIMUHUCTPATUBHBIC MPOIIETYPHI:

1) mpueM 3armpocoB, UX PETUCTPAITHS;

2) aHaJIN3 TEMaTHKH 3aIPOCOB;

3) HampaBJIeHUE 3alIPOCOB HA MCIIOJHCHUE 110 MTPUHAJIC)KHOCTA B OPTaHbl U
OpraHW3alMKM JJIi OTBETAa B aApeC 3asABUTENS; MHUCHBMEHHOTO YBEIOMIICHUS
3asBUTENIS O HAINpaBIEHUU 3ampoca MO MPUHAMICKHOCTH B APYrod apxuB H
OpraHU3aIMI0, KOTOPbIE MOTYT MMETh Ha XPAaHCHHH HEOOXOJHMMBIC TOKYMEHTHI,
MOTHBHPOBAaHHOTO OTKa3a B TPEIOCTaBICHUM MYHUIIMNIATBLHON  YCIYTH;
YBEJOMJICHUSI O HEOOXOJMMOCTH MPEJOCTABICHUS JIOMOJHUTEIbHBIX CBEICHUN
JUTSI ICTIOJTHEHUS 3aIpoca;

4) UCTIOJIHEHUE 3allpOCOB  3asBUTENICH, MOATOTOBKA, OQOPMIICHHE |
HaIpaBJICHUE OTBETOB B aJIPEC 3asBUTEIICH;

3.2. Ilpuem 3ampocoB, UX PErUCTPAIIHSL.

3.2.1. KOpuauueckue ¢akThl, SBISIONIMECS OCHOBAaHHUEM JUIsl Hayalia
aIMUHUCTPATUBHOU MPOIICTYPHI.

OcHoBanueM [jIsi Hayalla TPEAOCTaBICHUS MYHHUIUIAIBHON YCIyTH
SIBJISICTCSI JINYHOE OOpaIleHHUE 3asBUTEIIS B KOMHTET I10 JIEJIaM apXHUBOB C 3aIPOCOM
700 HaNpaBJICHHE 3aMpoca B KOMHTET IO JieJaM apXHBOB C HCIOJIh30BAHUEM
MIOYTOBOM CBS3M, WM B AJIEKTPOHHOM (hopMe ¢ ucnoab3oBaHueM EnuHoro moprana
rOCYJapCTBEHHBIX M MYHUIUMAIBHBIX yciyr (QyHkmmil) B wuH(pOpMaAIrmoHHO-
TEJICKOMMYHUKAMOHHOU cetn IHTEepHeT.

3.2.2. CBeneHUus O JOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINIOJIHCHUEC
QIMUHUCTPATHBHOTO JIEUCTBHsI, BXOMSINETO B COCTaB aJMHHHUCTPATUBHOU
IPOLIETYPHI.

[Ipuem 3ampoca © JOKYMEHTOB, WX PETUCTPAIS OCYIIECTBIIICTCS
CIEIMATMCTOM, OTBETCTBEHHBIM 3a MPUEM W PETUCTpAIMIO 3ampoca (nanee —
«CTIEIUATIUCT ).

3.2.3. ConepkaHue aJIMUHUCTPATUBHOTO JEHCTBHUS, BXOSIIETO B COCTaB
aIAMUHUCTPATUBHON MPOLENYPHI, MPOJOHKUTEIBHOCT, M (WJIM) MaKCUMAaJIbHBIN
CPOK €T0 BBITIOJTHEHUS.



3.2.3.1. Ilpu nuyHOM oOOpallleHuH 3asBUTENS JMOO TpPH HANPaBICHUU
3as1BJICHUS TIOYTOM:

1) ycranaBiMBaeT npeaMeT oOpallleHus, JUYHOCTh 3asBUTEN (TTOJTHOMOYUS
IPEICTABUTEIIS 3asIBUTEIIS);

2) NpoBEPSIET MOTHOTY 3aMOJTHEHUS CBEJICHUN;

3) oOecrneunBaeT BHECEHHME COOTBETCTBYIOIIEH 3alMCH B  KypHaj
pPErUCTpalliy C YKa3aHUEM J1aThl IpHUEMa, HOMEpA 3apoca, CBEACHUM O 3asiBUTEIIE,
MHBIX HEOOXOAUMBIX CBEJIEHUI B COOTBETCTBUU C MOPSAIKOM JEIOMPOU3BOACTBA HE
NO3JHEE THS MOCTYIUIEHHS 3aIIpOca B KOMUTET M0 JEJIaM apXHUBOB,;

4) yBeOMIISIET 3aBUTENISL O MPUHITUM U PETUCTPALIUU 3asIBJICHUSI.

3asgBUTENL BIPaBE O COOCTBEHHONM HWHUIMATUBE MPEACTABIATH KOIHMH
JOKYMEHTOB, 3aBEPEHHBIX B YCTAaHOBJIEHHOM Iopsiake. B cioywae ecin
IPEICTABICHHbIE 3adABUTENIEM JOKYMEHThl HE 3aBEPEHbl B YCTAHOBIEHHOM
HOPSAJIKE, OTHOBPEMEHHO C KOMUSAMH JIOKYMEHTOB NPEABABISIOTCS UX OPUTHUHAJIBL.
Komust nokyMeHTa Iociae IpOBEPKH €€ COOTBETCTBUS OPUIMHAY 3aBEpseTCs
JULOM, TPUHUMAKOUIMM JOKYMEHTHL. Ilpyn JIMYHOM NpenocTaBiIeHUH JOKyMEHTa
CBEpPKa IPOU3BOJMUTCS HEMEUICHHO, IIOCJIE€ 4YEro IOUIMHHUKM BO3BPALIAKOTCS
3asIBUTEIIO JIMLIOM, IPUHUMAIOIIKUM AOKYMEHTHI. [Ipy HanpaBiieHnH NOJIMHHUKOB
JOKYMEHTOB IIOYTOW CBEpKa JOKYMEHTOB IIPOU3BOAMTCS B COOTBETCTBUHM CO
CpPOKamMH aMUHUCTPATUBHON MPOLEAYPHI 0 PACCMOTPEHHUIO, IPOBEPKE 3asIBICHUS
U JOKYMEHTOB, IIOCJIE YEro IMOJJIMHHHUKM BO3BPAILAIOTCS BMECTE C PE3YJIHTATOM
IPEIOCTABICHUS MyHULMIIAIbHOW YCIIYTH.

3.23.2. Ilpu oOpamenun 3asBuTenss uepe3 EmuHbplii  moprtan
TOCYZapCTBEHHBIX ¥ MYHHUIUITATBHBIX YCIYT (DYHKIUIT) SJICKTPOHHOE 3asBIICHHE,
3anojHeHHOe Ha EamHOM moprajne rocyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(yHKIMIT) B COOTBETCTBUM C MOAMyHKTOM 3 TyHKTa 2.18.2 AAMUHUCTPAaTUBHOTO
perinameHTa, nepenaercs B Ennnyio nHpopManoHHyro cucteMy AJTaiicKoro Kpas
IPENOCTABIECHUS TOCYAApPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B AJIEKTPOHHOMN
dopme (manee — EMC).

[Ipu HampaBieHuM 3ampoca B 3JIEKTPOHHOM (opmMe B aBTOMAaTUYECKOM
peXHUMe OCyIeCTBIAETCS (HOPMATHO-TOTHIYECKUI KOHTPOIIB 3apoca.

Crneumanuct, oOTBETCTBEHHbIM 3a pabory B EWC, npu oOpaboTke
noctynusiiero B EMC anekTpoHHOTO 3asBIICHHUS:

1) ycranaBiMBaeT nmpeaMeT OOpalleHus, JUYHOCTh 3asBUTENS (TTOJTHOMOYHUS
IPEICTABUTEIS 3aIBUTEIIS);

2) mpoBepSET MPABIWIBHOCTH 0(OPMIICHUS 3asBJICHUS;

3) oOecneunBaeT BHECEHUE COOTBETCTBYIOLIEH 3alUCH B JKypHal
pEruCTpallid C YyKa3aHWEM JaThl MpUeMa, HOMepa 3asBJIEHUS, CBEICHHHA O
3asiBUTENIC, WHBIX HEOOXOJMMBIX CBEIEHUI B COOTBETCTBUU  IOPSAKOM
JIEIONPOU3BOJICTBA HE TIO3/AHEE JIHA MOTYUYEHUS 3asIBICHUSI.

ENC aBromatmuecku ¢GopMUpYET MOATBEPKIECHUE O PETUCTPALUU
IOCTYIUICHUM  3asBJICHUS W HAIpaBlIseT COOTBETCTBYIOLIEE YBEAOMIICHUE
3asiBiieHue B «JIuuHbli  kaOuHeT» 3asBuUTEens Ha EguHOM  mopTaie
rOCy/IapCTBEHHBIX U MyHULIMITAIBHBIX YCIYT (PYHKINN).

NudopmupoBanue 3agBUTENS O €r0 PETUCTPAMOHHOM HOMEpE 3asBIICHHUS



npoucxoaut 4depe3 «JInunblii kabuHeT» EamHOro moprajia rocyIapcTBEHHBIX U
MYHULIMTATBHBIX YCAYT (QYHKITUR).

[locne  npuHATHS  3ampoca  3asBUTENS  JOJDKHOCTHBIM  JIMLOM,
YIOJIHOMOYEHHBIM Ha MPEIOCTABICHHE MYHULIMNAIBHON YCIYyTd, CTaTycC 3ampoca
3asBuTeNsl B «JluuHoMm kabuHeTe» Ha EnMHOM moprajie rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT ((DYHKIIMN) OOHOBISIETCS IO CTAaTycCa «IPUHSTO B pabOTy
BEJIOMCTBOM/3asIBJICHHE MPUHATO K PACCMOTPEHUION.

3.2.4. Pe3ynbTaToOM UCHOJHEHUS aIMUHUCTPATUBHON NPOLIEAYPHI SBISETC:

1) ITpu mpegocTraBiaeHUU 3aBUTEIEM 3alIpoca JIMYHO — MPUEM, PETUCTPALIHS
3ampoca. MakcuManbHbI CPOK BBINIOJHEHUS JEUCTBUM aIMUHUCTPATUBHOU
IpOLETypbl — B TEUEHUE JHS C MOMEHTA PUEMA B KOMUTET I10 J€JIaM apXHBOB.

[Ipy HanmpaBieHHUM 3asBJICHUA TOYTOM — NIPUEM, pErucTpauus 3arpoca
OCYLIECTBJISIETCS B T€UeHHE 3 pabouyuX JHEW C MOMEHTa MOCTYIUIEHHS 3ampoca B
ApXWBHBIN OTAE.

YBenoMmJIeHHE O IPUEME 3alpoca K PaCCMOTPEHUIO OCYIIECTBISETCS B
TE€YEHUE OJHOI0 pabdouero JIHs, CAEAYIOIIEro 3a JHEM NOCTYIUIEHUS 3amnpoca U
pUJIaraeMbIX JOKyMEHTOB (MpU HEOOXOIUMOCTH ) B KOMUTET IO JIeJIlaM apXHUBOB.

2) Ilpu npenocraBieHUU 3asBUTENIEM 3arpoca depe3 EauHbii mopran
rOCyJJapCTBEHHBIX W MYHUIIMIIATBHBIX YCIYT (QYHKIUNA) — IPUEM U PETUCTpAIUs
3asBJI€HUSI U YyBEJAOMJIEHHME O perucrpauuu uepe3 «Jluunbii kabuner». Ilpu
HaJU4YUU COOTBETCTBYIOIIMX HACTPOeK B «JIMUHOM KaOWHETEe» 3asBUTENS Ha
Enunom mopTanie TOCyAapCTBEHHBIX M MYHHUIHUIAIBHBIX ycIyr ((hyHKIIHI)
YBEJOMJIEHHE MOXET OBITh TAaK)K€ HAIIPABJICHO HA AJIEKTPOHHYIO MTOYTY 3asiBUTEINS.

YBenomileHUE 3asBUTENA O IMOCTYIUIEHUMM 3alpoca B KOMUTET IO Jejiam
apXMBOB OCYIIECTBIISIETCSI AaBTOMATHUYECKHM B COOTBETCTBUM CO BpPEMEHEM
peructpauuy  3asBlieHHSs Ha  EauHOM  mopraie  rOCyJIapCTBEHHBIX U
MYHULIUTATBHBIX YCAYT (hyHKIUH) (C TOUHBIM yKa3aHUEM YacOB M MHUHYT).

VYBenoMieHue 3asBUTEIS O PETUCTPALIMH 3a1poca yepe3 «JInuHblil kaOuHeT»
Ha EauHOM moprane rocynapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIAYT ((PYHKITHN)
OCYIIECTBJISIETCSI aBTOMaTuuecku nmociie BHeceHus B ENMC cBemenuit o
pPErUCTpalyy 3ampoca.

3.3. AHanu3 TEMAaTUKH 3apOCOB.

3.3.1. OcHOBaHueEM U1l HaYaJIa UCIIOJIHEHUS IPOLIEAYPHI ABISETCA IPUEM U
perucrpanus 3amnpoca Ha IpeAoCTaBICHNE MyHULIUITAIBHON YCITyTH.

3.3.2. YIOJIHOMOYEHHBIN CTIEIUAIUCT KOMUTETA 110 JIeJIaM apXUBOB (Hajiee —
«YTIOJTHOMOYEHHBIN CHENHUATNCT») OCYIIECTBIAECT aHAIU3 TEMATUKHU MTOCTYIUBIINAX
3alIpOCOB  C HCIIOJb30BAHUEM HMEIOLIUMXCA ApXUBHBIX CIPABOYHHKOB B
TPaJMIIMOHHON M DJJIEKTPOHHON (opme, coaepk amMx CBEAEHUS O MecTax
XpaHEHHUS] ApXMBHBIX JIOKYMEHTOB, HEOOXOAMMBIX [IJIi HWCIIOJHEHHS 3alpoCcoB
noJsib3oBarenent. [Ipu aToM onpenensercs:

PAaBOMOYHOCTh TOJYYEHHS 3asBUTEIEM 3alpalinBaeMoil MHpOpMaluu ¢
y4eTOM OrpaHUYeHUM Ha TPEJOCTaBICHUE CBEACHUNM KOH()HUICHIIUATBLHOTO
XapaKkTepa;

CTENEHb IIOJHOTHI CBEACHUM, COJIEpXKAIIMXCA B 3alpoOCe 3asiBUTEI,
HEOOXOAUMBIX JJIsl TPOBEICHUSI TOMCKOBON pabOThI;



MECTOHAXOXJACHUE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl UCIIOJIHEHUS
3ampoca 3assBUTES;

aZpeca KOHKPETHBIX apXMBOB M OpraHU3alMM, KyAa MO NMPUHAMJIEKHOCTH
CJeAy€eT HaPaBUTh HA UCIOJHEHUE 3aMPOC 3asIBUTEIIA.

[Io wToraM TPOBENEHHOIO aHaldM3a YIOJHOMOYEHHBIM CHEIHaIUCT
OCYWIECTBJISIET OJHO U3 CIEAYIOMINX aIMUHUCTPATUBHBIX I€MCTBUM:

1) moAroTaBIMBaeT MPOEKT COMPOBOJUTEIBHOTO IMHUChbMAa K  3aIpocy,
HalpaBIsieMOMY Ha HCIIOJIHEHHE [0 NPUHAMJIEKHOCTH B JPYyroil apxuB U
OpraHHU3alUIO JI1 OTBETA B a/IpeC 3asIBUTEIA U MIPOEKT YBEAOMIICHHS 3aIBUTENS O
HalpaBJeHUM 3ampoca Ha MCIOJHEHUE [0 NPUHAAJIEKHOCTH B OpraH u
OpraHU3aINI0, KOTOPHIE MOTYT UMETh Ha XPaHCHUH HEOOXOIUMBIC TOKYMEHTHI, B
CJydae €clid 3allpoC HE OTHOCHUTCS K COCTaBYy XPaHALIUXCSA B KOMHUTETE IO JIeJIaM
apXUBOB apXUBHBIX JOKYMEHTOB;

2) MOATrOTaBIMBACT MPOEKT MOTHBHPOBAHHOI'O OTKa3a B MPEAOCTABICHUH
MYHULIMNATBHOW YCIYTH NPH HAIMYAM OCHOBaHUM, yKa3aHHBIX moiamyHkre 2.11.1
AJIMUHUCTPATUBHOTO pErjlaMeHTa, W Pa3bsCHACT 3asBUTENIO JalbHEUIINE
JIEUCTBUS, TPEYCMOTPEHHBIE 3aKOHOAATENLCTBOM Pocculickon denepanuu;

3) MOATrOTaBIMBAECT MPOCKT YBEAOMIICHUS 3asBUTENS OO0 YTOUYHCHHU H
JIOTIOJTHEHUH 3ampoca HeOOXOIMMBIMU JIJISl €70 UCIIOJIHEHUSI CBEICHUSIMU, B ClTydae
OTCYTCTBUSI B 3alpoce 3asBUTEN JOCTATOYHBIX JAHHBIX [JIs OpraHu3aluu
BBISIBJICHUS 3alpamiiBacMoil WH(POPMAIMA B apXWBax, HEYETKO, HEKOPPEKTHO
c(hOpMyIMPOBAHHOTO 3aIIPOCA;

4) npuHuMaet pemeHne 00 ucnoiaHeHuu 3anpoca mo HCA MyHUIMNAIBHOTO
apxuBa U (WJIM) apXUBHBIM JOKYMEHTAM.

3.3.3. Pe3ynpTaToM mpoBEACHUS aAMUHUCTPATUBHON MPOLEIYPHI SBIAECTCS
MOATOTOBKA MPOEKTOB: COMPOBOAUTENHHOTO MUCHhMa K 3alpocy, HApaBIsieMOMY
Ha UCIOJIHEHUE MO MPUHAJIEHKHOCTH B IPYrOold apXWB U OPTaHU3ALMIO 1JI1 OTBETA
B aJpec 3asABUTENS; YBEIOMJICHUs 3asBUTEIS O HAIPaBICHUM 3alpoca Ha
UCIIOJHEHUE MO0 TMPUHAJJICKHOCTU B JIPYrOod apXvWB W OpPraHU3aIUI0, KOTOPBIC
MOTYT UMETh Ha XpaHEHUH HEOOXOJUMBIE JOKYMEHTHI; MOTHBHUPOBAHHOTO OTKa3a
B TMPEIOCTABICHUM MYHUIUIIATLHON YCIYTH; YBEIOMIICHUS 3asBUTENSI 00
YTOYHEHUU U JIONIOJHEHUHU 3ampoca HEOOXOAMMBIMU Il €ro HCIOJHEHUs
CBEJEHUAMHM; TMpUHATHE pemieHuss o0 wucnoiHeHun 3anpoca 1o HCA
MYHULIMIATBHOTO apXUBa WU APXUBHBIM JOKYMEHTAM.

MaxkcuManbHblil CPOK BBIIIOJIHEHUS AJIMUHUCTPATUBHOM IIPOLEIYpPBHl HE
JOJDKEH MPEBBIIIATH TPEX JHEH C MOMEHTA PErHCTPalliy 3alpoca.

3.4. HampagiieHue 3ampocoB Ha UCIOJHEHUE IO MIPUHAIIICKHOCTH B JIPYTOM
apXvB M OpraHu3allly JJi1 OTBETA B aJpec 3asiBUTENS; MMCbMEHHOIO YBEIOMIICHUS
3asBUTEJISI O HAMPABJIICHUH 3a1poca Mo MPUHAIECKHOCTH B OpraH U OpraHU3aluio,
KOTOpbIE  MOTYT HMMETh Ha  XPaHEHHM  HEOOXOJIHUMBIC€  JOKYMEHTHI;
MOTHUBUPOBAHHOTO OTKa3a B TMPEIOCTABICHUM MYHUIUMIAIBHOW  YCIYTH;
YBEJOMIICHUSI O HEOOXOJMMOCTH MPEIOCTABICHHUS JIOMOJHUTEIbHBIX CBEJIECHUN
JUIS1 UCTIOJTHEH U 3a11poca.

3.4.1. OcHoBaHUMeM MJi1 Havalla aJMHUHUCTPATUBHOWU MPOLETYPHI SBISETCS
NOATOTOBKA MPOEKTOB: COMPOBOAMUTENBHOTO NMUCHhMa K 3alpocy, HaIpaBIsIEMOMY



Ha UCIOJHEHUE 0 MPUHAJIEKHOCTU B IPYTrOll apXyUB U OPraHU3alUIo A1 OTBETa
B aJpec 3asBUTENS; YBEIOMJICHUS 3asBUTEIS O HAIpaBICHUM 3alpoca Ha
UCIIOJIHEHHE MO MPUHAJJICKHOCTH B OPraH M OpraHU3allio, KOTOPbIE MOTYT UMETh
Ha XpaHEHMM HEOOXOJUMblE JOKYMEHTbl; MOTHMBHPOBAHHOTO OTKa3a B
IPEeNIOCTABICHUM  MYHULMIAIBHONW  YCIYTW; YBEIOMJIEHUS 3asBUTENs 00
YTOYHEHUH U JOTOJIHEHUWHW 3ampoca HEOOXOJUMBIMU JUIsI €ro HCIOJIHEHUs
CBEJICHUSIMU.

3.4.2. IloaroroBieHHBIE  MPOEKTHl  JTOKYMEHTOB  IOANMCHIBAIOTCS
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM B COOTBETCTBUM C  MOPSAIKOM
JIEJIOMPOU3BOICTBA KOMUTETA 110 JIElIaM apXUBOB.

3.4.3. IloamucaHHbple CONPOBOAMTENBHBIE IHCbMA BMECTE C 3alpOCOM
3asBUTENISI HAIPABIAIOTCA [0 MPUHAIJIEKHOCTH B aapec APYroro apxuBa H
OpraHu3alMH, KOTOPbIE MOTYT UMETh HAa XPAaHEHUU HEOOXOAUMbIE JOKYMEHTHI.

3.4.4. IlucpMeHHbIE YBEJOMIICHUSI 3asBUTENSl O HANpaBJIECHUM 3alpoca Ha
UCIIOJIHEHUE 110 MPUHAUICKHOCTH B JIPYTrO apXuB U OpraHu3aluio, 00 yTOYHEHUU
U JIONOJHEHUHU 3ampoca HEOOXOJUMBIMHM JUIsl €r0 HCIOJHEHUS CBEACHHSIMH, a
TaKk)k€ MOTHBUPOBAHHBI OTKa3 B IMPEIOCTABICHUH MYHULMIAIBHON YCIyrd
HaIPaBJISIOTCA 110 YKA3aHHOMY 3asBUTENIEM aJIPECY.

3.4.5. Pe3ynbTaToM BBINOJHEHUS aJJMUHUCTPATUBHONW MPOLIETYpPbI SBISETCS
HaIpaBJeHHUE 3ampoca B IPYroll apXuB U OPraHU3alMI0, KOTOPbIE MOTYT UMETh Ha
XpaHEHUU HEOOXOIMMBbIE JOKYMEHTHI, MHCbMEHHOTO YBEAOMJICHHS 3asBHUTENS O
HalpaBJICHUW 3ampoca 10 MPHUHAAJICKHOCTH B OpraH M  OpraHU3aluIo;
MOTHUBHUPOBAaHHOTO OTKa3a B MPEIOCTAaBICHUM MYHULUIAIBHON  yCIyIH;
YBEIOMJICHHSI O HEOOXOJIMMOCTH MPEIOCTABIICHUS JIONOJHUTENBHBIX CBEACHUN
JUTSl UICTIOJTHEHU S 3a1poca.

MaxkcumanbHbI CPOK BBITIOJHEHUS TAaHHOW aAMUHUCTPATUBHOW MPOLIEAYPHI
HE JIOJDKEH MPEBBbINIATh 2-X JHEH ¢ MOMEHTA MPUHSTHS PEIIEHUH, YKa3aHHBIX B
noamyHkrax 1-3 mynkra 3.3.2 AJIMUHUCTPATUBHOI'O PETJIAMEHTA.

3.5. HcnomHeHue 3ampoCOB 3asBUTENCH, TMOJATOTOBKA, odopmIIeHHE U
HaIpaBJeHUE OTBETOB B aJIpeEC 3asBUTEIECH.

3.5.1. OcHoBaHWeM g Hayaja BBIIOJHEHHUS AJAMUHUCTPATHUBHOU
IpOLEIypbl SIBISIETCA TMPUHATUE pelleHus o0 wucnoiHeHuu 3amnpoca nmo HCA
KOMUTETA 1O JIeJIaM apXUBOB U (MJIM) apXUBHBIM JIOKYMEHTaM.

3.5.2. HcnonHeHue 3ampocoB OCYIIECTBISIETCS II0 MTOraM aHajiu3a
TeMaTukH 3arpoca Ha ocHoBe HCA u (111) apXUBHBIX JJOKYMEHTOB, HAXOASIIUXCSA
Ha XpaHEHNUU B KOMHTETE I10 JIeJIaM apXHUBOB.

3.5.2.1. 3ampammuBaeMble JTOKYMEHTHI MOATOTaBIMBAIOTCS U O(QOPMIIIOTCS
YIOJHOMOYEHHBIM CIIELUAIUCTOM, B COOTBETCTBUM C JCUCTBYIOIIMMH €IHMHBIMU
IpaBUIaMu OpraHu3alMy XPAaHEHWs, KOMIUIEKTOBAHMS, y4€Ta M HMCIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanum u Apyrux apxXuBHBIX
JOKYMEHTOB, YCTAHOBJIEHHBIMU CIIELUAIBHO YIOJHOMOYEHHBIM [IpaBuTenscTBoM
Poccuiickoii @enepanuu GpeaepabHbIM OPraHOM UCIOJTHUTEILHOMN BIACTH.

3.5.2.2.Tlo pe3ynpTaraM WCIOTHEHHUS  3ampoca  YHOJTHOMOYEHHBIH
CHELUAJUCT MOArOTaBIMBACT:

1) nuaopmanmoHHbIE TUCHMA;



2) apXUBHBIE CIIPABKU;

3) apXUBHBIC BBIIUCKH,

4) apXWBHbIE KOITUH,;

5) TeMaTU4eCcKHe MePEeUYHU APXUBHBIX JOKYMEHTOB,

6) TeMaTUYECKHE MOI0OPKHU KON apXHUBHBIX JJOKYMEHTOB;

7) TemMaTHyecKkre 0030Pbl ApXUBHBIX JIOKYMEHTOB;

8) MUCHMEHHBIN OTBET 00 OTCYTCTBHM 3alpallliBaeMbIX CBEJICHUNA U TPHU
BO3MOXHOCTH J1a€T PEKOMEHJAlUU O JaJbHEHIINX MyTAX MOMCKa HE0OXOAMMOU
uHdopmauu.

MakcuManbHbBIl CpPOK MCIIOJIHEHUS AJIMUHHUCTPATUBHOIO JIEMCTBUS HE
JIOJKEH MPEBBIIATh 25 AHEW CO JHS MPOBEICHUS aHAIN3a TEMATHKHU 3aIpOca.

3.5.3. TloaroroBneHHble U OG(OPMIIEHHBIE B COOTBETCTBHUU C €IUHBIMHU
npaBuIaMU OpraHu3ali XpaHEHHs, KOMIUIEKTOBAHMS, y4eTa M HCIOJIb30BaHUs
nokymeHToB ApxuBHoro ¢onna Poccuiickoit denepanum u Apyrux apXuBHBIX
JOKYMEHTOB, YCTAHOBJIEHHBIMU CHELUUAIBHO YINOJHOMOYEHHBIM [IpaBuTenncTBOM
Poccuiickoit ®enepanu  (enepaabHbIM  OPraHOM HMCIOJIHUTEIBHOW BJIACTH,
PETUCTPUPYIOTCS YIOJTHOMOYEHHBIM CHEIMAINCTOM B TeueHue 2-x aneil. [locne
YEero YINOJHOMOYEHHBIA CHENUAIMCT BBIAAET WM HampaBiseT M0 aJpecy,
yKa3aHHOMY B 3aIpOcCe 3asiBUTEIS, TOATBEPK AN PACCMOTPEHHE 3a1poca.

[Ipu 3TOM 3asBUTENIO COOOIIAETCS O IPUHATOM PEIICHUU U O BO3MOXKHOCTH
MOJIYYEHHUS pe3ysibTaTa MyHUIIUITAIBHOW YCITYTH JIMYHO.

3.5.4. Tlpu obpatenun 3asgBuTens yepe3 EAuHbINA mopTan rocynapcTBEHHbIX
U MYHUIUTIAIBHBIX YCIYT ((PYyHKUMM) yBEIOMJIEHHE O MPUHSATOM PEIICHHH U O
HEOOXOJMMOCTH SIBUTHCS 32 TOJyYCHHEM pe3yibTaTa (YBEIOMJICHHE O CTaTyce
3asBJICHUSI) HANpaBIseTCAd 3asiBUTENIO B «JIMUHBIA KaOMHET» 3asBUTENSI Ha
Enunnom mopTtaiie rocy1apcTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT ((QYHKITHN).

3.5.5. 3asBUTENIO NTEPEAAIOTCA JOKYMEHTBI, TOATOTOBJICHHBIE KOMUTETOM IO
JielaM apXUBOB MO pe3yJbTaTaM MPEAOCTaBICHUS MYyHUIUIAIBHOW YCIyrH, a
TaKK€ JIOKYMEHTBI, TMOJyIeKallleé BO3BpATYy 3asBUTENI0 IO 3aBEPIICHUIO
pPeI0CTaBIECHUS YCIYTH (IIPU HAIUYUN).

Bblmaua [TOKyMEHTOB NPOM3BOJAUTCA 3asBUTEII0 JHOO MPEICTaBUTEIIO
3asBUTEIS MPU MPEABSABICHUH TOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD, a TaKkKe
JOKYMEHTA, MOJTBEPKAAIONIET0 IMOJHOMOYHMS IO MOJYYEHHUI0 JOKYMEHTOB OT
UMEHU 3asIBUTENS (JIJ1s1 IPEICTABUTENS 3asIBUTETIS ).

Bblmaua  1OKyMEHTOB,  COJIEp)KalllUX  CBEJEHHUS, OTHECEHHbIE K
KOH(UICHIINATEHON MH(GOPMAIINH, MPOU3BOIUTCS TPHU MOATBEP)KICHUN TIpaB Ha
MOJIyYE€HHE TAKUX CBEICHUIA.

3.5.6. Pe3ynbTraToM BBITIOJIHEHUS aIMUHUCTPATHBHON MPOILIETYPHI SIBISICTCS
HaIlpaBJICHUE 3asIBUTEITIO:

MH(POPMAITUOHHBIX MTHUCEM;

apXHUBHBIX CIPABOK;

apXHUBHBIX BBIIUCOK;

apXMUBHBIX KONUU;

TEMAaTUYECKHUX MEPEYHEN apXUBHBIX TOKYMEHTOB;

TeMaTUYECKHUX MOA00OPOK KOMUN apXUBHBIX TOKYMEHTOB;



TEMaTUYECKUX 0030pOB apXUBHBIX JOKYMEHTOB;

IIMCbMEHHOI'O0 YBEJOMJICHUS O HAIPAaBJICHUU 3allpoCa HAa HUCIIOJIHEHUE B
JIPYTOU apXHB, OPraHU3ALUIO;

NUCBMEHHOTO  yBEAOMJIEHMSI O  HEOOXOJUMOCTH  MPEJOCTaBICHUS
JOTIOJIHUTENBHBIX CBEACHUH ISl UICIIOJIHEHUS 3aIIpOCa;

MUCHEMEHHOTO OTBETa 00 OTCYTCTBUU 3allpallliBaeMbIX CBEICHHII;

pEKOMEHIalluil O JaJbHEUIINX MYTAX MOUCKAa HEOOX0IMMOM HH(pOpMaLINK;

MOTHMBHUPOBAHHOT'O OTKA3a B pACCMOTPEHHUH U UCIIOJIHEHUH 3aIpOca.

Paccmotpenue 3ampoca 3asBUTENS CUATAECTCS OKOHUYEHHBIM, €CIIU 110 HEMY
OPUHATHL HEOOXOJMMBIE MEpHhI, 3asBUTENIb MPOMH(DOPMHUPOBAH O pe3yJbTaTax
PacCMOTPEHHUS 3a1Ipoca.

MakcuMallbHBI CPOK BBIIIOJIHEHUS aJMHUHUCTPATUBHOW IPOLEAYpPHl HE
JOJKEH MPEBBIIATH 27 JHEN CO THS PETHCTPALMH 3aIpoca.

V. (I’OpMBI KOHTPOJIA 3a HCIIOJIHCHHUCM A,I[MI/IHI/ICTpaTI/IBHOFO perilaMCHTA.

4.1.  KoHTponp 3a  NPEIOCTABICHHMEM  MYHULHIIAIBHONM  YCIyTH
OCYLIECTBISETCA B (pOpME TEKYIIEro KOHTPOJIS 32 COONIFOICHHEM M MCIIOJHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMHM JIMLIAMU KOMWUTETa [0 JejlaM apXUBOB
NOJIO)KEHU AJIMUHUCTPAaTUBHOIO pErJIaMEHTa, IUIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK ITOJHOTHI ¥ KAYECTBA MTPEAOCTABICHNS] MyHULMITAIIBHOW YCIIYTH.

4.2. Tlopsimiok OCyILECTBICHHSI TEKYIIEro KOHTPOJISL 3a COOJIIOIEHHEM H
VICIIOJIJHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JIMIIAMU KOMMTETA II0 JeJIaM
apXMBOB MOJOKEHUH AJIMHHHCTPATHBHOIO PEIVIAMEHTAa M HWHBIX HOPMAaTHBHBIX
IPaBOBBIX  AKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K  MPEIOCTABICHUIO
MYHULIAIAIBHOW YCIIYTHM, & TaKXe 3a NPUHATUEM PELICHUM OTBETCTBEHHBIMHU
JOJDKHOCTHBIMM JIMIAMH OCYLLUECTBIIACTCA TIJIABOM PAaliOHa, 3aMECTUTENIEM IUIABBI
palioHa IO COLMAJIBHBIM  BOIpPOCAaM, NMPEACENaTeIeM KOMUTETA MO KyJIbType H
IpeacenaresieM KOMUATETA 110 JIeJIaM apXUBOB.

4.3. TlopsaoK ¥ NEPUOJUYHOCTH IMPOBEICHHUS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJHOTHI U KA4eCTBA MPEAOCTABICHNS] MyHULIUIIAIBHOW YCIyTH, B TOM
qucjie TNOpAAOK W (OpMBI KOHTPOJIS 3a IIOJIHOTOM M KauyecTBOM €€
IIPEIOCTABJIEHUS, OCYILECTBISAECTCA COOTBETCTBEHHO HAa OCHOBAHMHU €XKETOIHBIX
IUTAHOB Pa0OTHI U 110 KOHKPETHOMY OOpaIlEeHHUIO.

[Ipn exeromHoW IUIAHOBOM MPOBEPKE pPAaCCMATPUBAIOTCS BCE BOIPOCHL,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHHULMIIAIBHON YCIYTH (KOMIUIEKCHBIE ITPOBEPKH)
WIN OT/IEbHBIE BOIIPOCHI (TEMATUUECKHE TPOBEPKH).

JInsa  mpoBeneHUs IPOBEPKU TMOJHOTBI M KayecTBa IPEIOCTABIICHHS
MYHUIIUINIAIBHON YCIyTH (popMHUpYyeTCst KOMUCCHS, COCTaB KOTOPOM YTBEPK1aeTCsl
rJ1aBOM paroHa.

Pe3ynbraTsl nesSTeNbHOCTH KOMUCCHH O(DOPMIISIOTCS B BUIE€ AKTa MPOBEPKH
IOJTHOTHI M KauecTBa IPEJOCTABIECHUSI MyHUIIMIAIBHON YCIyTH (anee — « AKT»),
B KOTOPOM OTMEYAalOTCS BBIABICHHBIE HEAOCTATKU U NPEMIOKEHHUS 10 HUX
YCTPaHEHUI0. AKT NOANKCHIBAECTCS YWIEHAMU KOMUCCHUH.



4.4. OTBETCTBEHHOCTh JIOKHOCTHBIX JIMII KOMHUTETA IO JieJlaM apXHUBOB 3a
pemieHust U AercTBus (Oe3nelicTBUE), TPUHUMAaeMbIe (OCYIIECTBIISIEMbIE) B XOJIE
PEe0CTaBICHUS] MyHUITUTIAIbHON YCITYTH.

ITo pe3ynbraTam MpOBEICHHBIX MTPOBEPOK, B CIy4ae BBISBJICHUS HApyIICHUN
npaB  3asBUTENICH, OCYIIECTBISICTCS  MNPUBJICYCHHUE  BUHOBHBIX  JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickoin denepanumu.

ITepconanbHasi OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMIl KOMHUTETa MO JejiamM
apXMBOB 3aKPEIUISIETCS B UX JIOJDKHOCTHBIX MHCTPYKIIUSX B COOTBETCTBUHM C
TpeboBaHUSIMU 3aKOHOaTeNbcTBa Poccuiickoit deneparuu.

V. locynebubiii (BHEeCyA€OHBIN) TOPSAOK OOXKANOBaHUS pEIICHUN U
neiictBuil (Oe3neicTBUS) opraHa, NMPEeAOCTaBISAIONIETO MYyHUIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHOTO enrpa’, OpraHu3alui, MPUBJIEKAEMBIX
YIOJIHOMOYEHHBIM MHOT'O()YHKLIHOHAJIBHBIM LIEHTPOM B YCTAHOBJIEGHHOM 3aKOHOM
HOpSAAKE, a TaKKe MX JOJDKHOCTHBIX JIMIL, MYHUIUNAJIbHBIX CIIy)KaluX,
pabOTHUKOB

5.1. 3asBuUTENM UMEIOT MPABO HA JI0CyAcOHOE (BHECYAeOHOE) 00xKanoBaHuE
perieHuit u necTBuil (6e31eiCTBIA) KOMUTETA IO JeJIaM apXUBOB, JTOKHOCTHBIX
JUL KOMHTETa IO JejaM apXUBOB JMOO MYyHUIMIAIBHBIX CIyXallUX MpU
IPENOCTABICHNA MMM MYHULMIIAIBHOW YCIYTH, a TaKKe NIPaBO Ha MOJy4YEHUE
CBEJIEHUH M JOKYMEHTOB, HEOOXOIUMBIX JJisi OOOCHOBAaHUS M PACCMOTPEHUS
KaNOOBI.

5.2. 3asgBuTeNb MOXKET 00paTUTHCA € KaJlOOOH, B TOM YHCIIE B CIAEAYIOLUIUX
Cly4asx:

1) HapylIeHHe cpoKa perucTpanyy 3arnpoca 3asBUTENS O MPEAOCTaBICHUN
MYHULIUATBHOUN YCIIyTH;

2) HapylIeHHE CPOKa PENOCTABIECHUS MyHULUITAILHON YCIyTH;

3) TpeGoBaHuMe y 3asBUTENs JIOKyMEHTOB, HE MPEAYyCMOTPEHHBIX
HOpPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickon @enepanuu, HOpPMaTHBHBIMU
MPaBOBBIMH aKTaMH AJITACKOrO Kpasi U MyHULMNAIbHBIMU MPaBOBBIMU aKTaMU
JUISl IPEAOCTABIEHUS MYHHUIIMNIATIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickon @enepanuu, HOpMaTHBHBIMU
MIPABOBBIMU aKTaMU AJITANCKOTO Kpasi, MyHHUIUITAIbHBIMU MPABOBBIMU aKTaMU JIJIS
MIPEIOCTABJICHNS] MYHULIUITAIBHON YCIIYTH;

5) oTka3 B MPENOCTAaBICHHMH MYHUIUIAIBHOW YCIyTH, €CJIM OCHOBaHHS
OTKa3a He NPeayCMOTPEHbl (enepanbHbIMU 3aKOHAMU M MPUHATHIMA B
COOTBETCTBUM C HMMHU WHBIMM HOPMAaTUBHBIMM IIPABOBBIMHU akTaMu Poccuiickon
denepauny 3aKOHAMH, UHBIMA HOPMATUBHBIMM MPABOBBIMM AKTaMH AJITalCKOTO
Kpasi ¥ MyHUIIMITAIbHBIMA IPABOBBIMU AKTAMH;

8 Ha MHOro(yHKIMOHATIBHBIN 1IEHTp He BO3JOEeHAa (YHKIHUS MO MPEIOCTABJIEHUIO MYHUIMMANLHON yCIyru B
MTOTHOM 00BEME B TIOPSIKE, OMpeeTIcHHOM JacThio 1.3 crathu 16 @enepanproro 3akona ot 27.07.2010 Ne 210-03
«O06 opraHu3anuy IPeA0CTABICHUS ITOCYIAPCTBEHHBIX U MYHUIIUITATIBHBIX YCIyT»



6) 3arpeOoBaHME C 3asgBUTENS MPU NPEAOCTABICHUU MYHHIIMNAIBHOU
yCIyTrd IUIaThl, HE MPEAyCMOTPEHHOW HOPMATHBHBIMU IPABOBBIMU aKTaMHU
Poccniickoin denepanyivi, HOpPMaTUBHBIMA IIPAaBOBBIMU aKTaMHW AJTalCKOro Kpas,
MYHUIIUIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) oTKa3 opraHa, MPEJOCTABISIIONIETO MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIIAIONIEr0 MYHHUIMIAIBHYIO YCIYyry, B
UCIPABJICHUN JONYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
OPEIOCTAaBICHUS MYHUUMNAIBHOM YCIYrM JOKYMEHTax Ju00 HapylleHue
YCTaHOBJICHHOT'O CPOKA TAaKUX UCIIPABICHUM;

8) HapyllleHHe CpOKa WJIM TOpsJIKa BbIIAYM JOKYMEHTOB IO pe3yjbTaTam
IPEIOCTaBIECHUS MyHULIMIIATBHON YCIIYTH;

9) mnpHOCTAaHOBJIEHHWE NIPEIOCTABICHUS MYHHULIMIIAJBHOW YCIYIH, €CIH
OCHOBAaHMUSl MPHUOCTAHOBJIEHUS HE MPEAyCMOTpPEHbl (heaepaibHbIMU 3aKOHAMHU U
OPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMH HOPMAaTHMBHBIMH IPAaBOBBIMU aKTaMU
Poccuiickoit denepanuu, 3akoHaMU, UHBIMU HOPMaTUBHBIMU ITPABOBBIMU aKTaMHU
AnTalickoro Kpas 1 MyHUIUIIAIbHBIMH PaBOBBIMUA aKTaMH.

5.3. O6mue TpeboBaHMs K MOPSAKY OJIaYM U PACCMOTPEHHUS KaJIO0OBbI.

5.3.1. XKanoba nomaercs 3asgBUTENEM B MUCbMEHHOH (hopMe Ha OyMakHOM
HOCHUTEJIE, B AJIEKTPOHHOM (hOopMe B OPraH MECTHOT'O CaMOYIIPaBJICHHUS.

Kanoba Ha neiictBus (0e34€iCTBUE) U pELIEHUST PYKOBOJIUTENS] KOMHUTETA
0 JIeJIaM apXMBOB HAIPABIISIETCS IJIaBE paiioHa.

5.3.2. ’KanobGa MokeT ObITh HampaBjeHa MO MOYTe, O(QULMATIBHBIA CaMT
AnMuHUCTpauuu AJIEHCKOTO paiioHa Auraiickoro Kkpas, EnuHbeli mnopTan
rOCy/IapCTBEHHBIX W MYHULUNAIbHBIX YyCIyr (pyHKuMii) B HHPOPMAIIMOHHO-
TEJICKOMMYHUKALMOHHOU cetu «HTepHeT, ropral benepanbHOI
rocyJapCTBEHHOW WH()OPMAIMOHHOW CHUCTEMBI, OOEeCIedYnBaromed mporece
nocyneOHoro (BHECY1e0HOT0) 00KaIOBaHUS PEIICHUM U IeUCTBUHN (0e31eCTBUA),
COBEPILEHHBIX MPU MPEAOCTABIEHUN TOCYJAPCTBEHHBIX U MYHHIIMNAIBHBIX YCIYT
OopraHaMu, MpeJOCTABIISIIONIMMHU I'OCYJaPCTBEHHbBIE U MYHHIIMIAIbHBIE YCIYTH, HX
JOJKHOCTHBIMU JIMLIAMH, TOCYJIapCTBEHHBIMH U MYHHIIMIIAIBHBIMU CIY>KalllUMU
(mamee — «mopTayl AOCYACOHOTO 00XKATOBAHUS), @ TAKKE MOXKET OBITh MPUHSTA
IPU JUYHOM MpUEME 3asBUTEIIS.

5.3.3. B »iekTpoHHOM BHE Xajo0a MOXET OBbITh TOoJaHa 3asBUTEIIEM
HOCPEJICTBOM:

a) odumuanbHOro caita AJAMHMHHCTpauud AJIEHCKOro paiioHa B
UH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHEeT»;

06) EauHoro moprama TrocygapCTBEHHBIX M MYHHULHUIAIBHBIX YCIYyT
(byHKIMiA);

B) mopTaia apocyaeoHoro ooxamoBanus (do.gosuslugi.ru).

5.4. Tlpuem xano0 B TNUCbMEHHON (OpPME OCYIIECTBIISIETCS OpPraHOM
MECTHOT'O CaMOYIIPaBJIE€HUS, B MECTE NIPENOCTABICHUS MYHULIMIIAIBHON yCIyTH (B
MECTe, Ii€ 3asBUTENb 110JaBajl 3asBJICHUE Ha MOIYyYEHHE MYHUIMIIAIBHON yCIIyTH,
HapylleHUuEe MOopsAaKa KOTOpoH oOxaimyercs, Ju00 B MecTe, TAe 3asBUTEIEM
NOJIYYEH PEe3yJIbTaT YKa3aHHONM MyHULMIIATBHOU YCIIYTH).



Bpems npuema kamo® COBMAazaeT €O BPEMEHEM IPEAOCTABICHUS
MYHULIUIATbHON YCIIyTH.

5.5. B cnydyae mnomauu kamoObl MpU JMYHOM TpPHUEME 3asiBUTEIb
IOPEACTABIISIET JOKYMEHT, YJOCTOBEPSIOIIMI €ro JUYHOCTh B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

5.6. B cnydae ecnm xanmoba mMomaeTcs 4yepe3 MPEeACTaBUTENs 3asBUTEIS,
TaKK€  MPEICTaBISIETCS  JTOKYMEHT, [MOATBEPKIAIOMIMA  IMOJHOMOYHS  Ha
OCYIIECTBJIICHUE JIEUCTBHUM OT WMEHM 3asBUTENSA. B KauecTBe JOKyMEHTa,
NOATBEP)KIAIOIIEr0 IMOJHOMOYMS Ha OCYIIECTBIECHUE JEHCTBUH OT HWMEHU
3asIBUTENIS,, MOKET OBITH MPEACTABJICHBI:

JIOBEPEHHOCTh, O(QopmIeHHasT B  COOTBETCTBUM C  JACHCTBYIOLIUM
3aKOHOJIATENBCTBOM Pocculickon denepanuu;

KOMHSI PEIICHUST O Ha3HAaYeHWU uiau o0 wu3bpanuu MO0 MpHKaza o
Ha3Ha4YeHUU (U3MUECKOTO JHIlA Ha IOJDKHOCTh, B COOTBETCTBUH C KOTOPBHIM TaKOe
¢usnyeckoe nHIO OO0JadaeT MpaBOM JACHCTBOBATH OT HMMEHHM 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.7. Ilpu momaye xajioObl B 3JIGKTPOHHOM BHJIC JIOKYMEHT, YKa3aHHBIA B
OyHKTE 5.6 AIMUHUCTPAaTUBHOTO PETJIAMEHTA, MOKET OBbITh IPE/ICTABIIEH B (hopme
JIEKTPOHHOI'O JOKYMEHTA, IMOAIMMCAHHOTO 3JIEKTPOHHOW IMOJIMCHIO, BUJ KOTOPOU
IPEeIyCMOTPEH  3akoHozarenbCcTBOM  Poccuiickon @enepauuu, NOpu  O3TOM
JOKYMEHT, YOCTOBEPSIOINNA JTUYHOCTD 3asIBUTENS, HE TPEOYeTCH.

5.8. Cpok paccMoTpeHus: >KajoObl HUCYHCIAETCS CO JIHA perucTpanuu
XKanoObl B AIMUHUCTpAaUUA AJIEHCKOro palioHa.

5.9. XKanoba nomkHa coaepKaTh:

1) HauMmeHOBaHWE oOpraHa, MPEIOCTaBJISIONIEI0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpeJOoCTaBISIONIEr0 MYHULIMNAIBHYIO YCIYTY,
MYHULIMIATBHOTO CIYKAIETO.

2) Qamunuio, uMsA, OTYECTBO (IIpH HAJIWYUHU), CBEACHUS O MECTE
KUTEIHCTBA 3aSBHUTENA - (PU3UUYECKOTO JIHMIAa JTUOO HAaWMMEHOBaHWE, CBEACHHUS O
MECTE HaXOXIACHUS 3asSBUTENS - IOPUIMYECKOTO JIMIA, a TakKe HoMmep (HoMepa)
KOHTAaKTHOro TenedoHa, ajapec (aapeca) dJIEKTPOHHOW MOYTHI (MPU HATUYUU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OOXayeMBIX pEIICHUSIX M JCHCTBHAX (Oe3meiCcTBUN)
OpraHa, NPEAOCTABIISIIONIET0 MYHULHMNAIbHYIO YCIYTy, JOHKHOCTHOTO JUIA
oprasa, MpeJOCTABISIIONIET0 MYHULMIAIBbHYIO YCIYTy, JIMOO MYHULHUIAIBLHOTO
CIIy’Kallero;

4) noBOJbI, HA OCHOBAHWH KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEUICHUEM H
nericteueM (Oe3deiicTBHEM) OpraHa, NPEAOCTABISIONIETO MYHHUIIMIAIBHYIO
yCIIYTy, JOJDKHOCTHOIO JIMI[Aa OpraHa, HPEeAOCTaBIISIIONIET0 MYHUIMIAIbHYIO
yCIIYTyY, 100 MyHUIIMIATBHOTO CITY>KaIlEro.

5.10. AnmunucTpanus AnelHcKoro pailona o0ecrneynBacT:

OCHAILIEHHE MECT MpueMa Kajioo;

uH(pOpMUpOBaHHE 3asBUTENEH O MopsAAKe OOXKalOBaHUS pEUIeHUN W
nercTBui (0e31eicTBHS) OpraHa MECTHOTO CaMOYIIPaBIEHUS, UX JIOJDKHOCTHBIX
UL MO0 MYHULMIAJIBHBIX CIYKallUX MOCPEACTBOM pa3MelleHUs] UHPOpMalUu



Ha CTEHJAaX OpraHa MECTHOIO CaMOyIpaBJeHUs, Ha O(ULMAIBLHOM CaiiTe OopraHa
MECTHOTO CcaMOyllpaBieHus, Ha EJIMHOM moprajse TroCyJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT (QyHKUIMN);

KOHCYJIbTHPOBAHUE 3asBUTENCH O TMOpSAKEe OOXKAJIOBaHHS pEUICHUN W
nercTBui (0e3eHCTBUS) OpraHOB, MPEIOCTABIISIONIMX MYHULUNAIBHYIO YCIYTY,
UX JOJDKHOCTHBIX JIMI[ JUOO MYHHUIIMNAIBHBIX CIYKalluX, B TOM YHCIIE IO
Tenedony, IMEKTPOHHON OYTE, P JIMYHOM IIPUEME;

5.11. Ilo pe3ynbTraramM pacCMOTpPEHUS KajoObl rJaBa paiioHa, MpeAcenaTeb
KOMUTETA IO JI€JIaM apXHUBOB IIPUHUMAIOT OJHO U3 CIEIYIOIUX PEUICHHU:

1) ynoBneTBopsieT xano0y, B TOM uwuciie B (OopMe OTMEHBI HPHUHITOrO
pELIeHus], UCIIPABIEHUS JOIYLUIEHHBIX KOMUTETOM I10 JeJIaM apXHWBOB ONEYATOK M
OlIMOOK B BBIIAHHBIX B pe3yJbTaTe IPEAOCTaBICHUS MYHULUNAIBHON YyCIyru
JOKyMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX CPEACTB, B3UMaHUE KOTOPBIX HE
IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU aktaMu Poccuiickon denepanuu,
HOPMAaTHBHBIMH IIPABOBBIMM aKTaMU AJITaliCKOTO Kpas, MYyHULUIIAJIbHBIMU
IPaBOBBIMH aKTaMU;

2) OTKa3bIBAET B YJOBJIETBOPEHUU 7KaJIOOBI.

5.12. OtBer mo pe3yabTaTaM pacCMOTPEHUS IKANOOBl HampaBIsSETCs
3asBUTEII0 HE INO3JHEE JHS, CICAYIOIIEro 3a JHEM NPHUHATHS pEIIEHUs, B
nucbMeHHOM (dopme. B cimydae ecnm kano0a Oblla HampaBiieHa CIOCOOOM,
yKa3aHHbIM B MOJIYHKTE «B» NyHKTa 5.3.3 AJMHHHCTPAaTUBHOI'O PETJAaMEHTa,
OTBET  3asBUTENII0O  HANpPABIAETCS  MOCPEACTBOM  CHCTEMBI  JIOCYAEOHOIO
00>kaoBaHUsl.

5.3. 1o xenaHuIo 3asBUTENS OTBET MO PE3yJIbTaTaM PacCMOTPEHMS KalOObI
MOKET OBbITh MPEJCTABIEH HE MO3/JHEE AHS, CJIEAYIOLIEro 3a JHEM HPUHSATHS
pemieHus, B (opME DIIEKTPOHHOTO JOKYMEHTA, MOJIIMUCAHHOTO 3JEKTPOHHON
HOJIIUCHI0 YIOJHOMOYEHHOI'O Ha PAacCMOTPEHME 3Kajao0bl JOJKHOCTHOTO JIMLA
OpraHa MECTHOT'O CAMOYIIPABJICHHMS, BUJI KOTOPOM yCTaHOBJIEH 3aKOHOAATENBCTBOM
Poccuiickon ®enepanum.

5.14. VcuepnpiBaromnii nepeyeHb OCHOBAHUM HE JaBaTh OTBET 3aSBUTEIIO,
HE HaIPaBJISITh OTBET I10 CYIECTBY:

OTCYTCTBHE (paMWJIMU WM MOYTOBOIO aJpeca 3asBUTENS (32 UCKIIOUEHUEM
ciyyasi, Korjaa »xajno0a HampaBisieTcsl Ha aapec JJIEKTPOHHOM MOYThl WIU
MIOCPEJICTBOM TTOpTaja A0CyAe0HOro 00KaJoBaHus);

CoJIep’KaHHe B kKajao0e HEIEH3YPHBIX JTUOO OCKOPOUTENIBHBIX BBIPAKEHUH,
yTPO3bI )KU3HU, 3J0POBBIO U UMYILECTBY AOKHOCTHOIO JIMLA, 4 TAKXKE YIECHOB €TI0
ceMbH. B ykazaHHOM cilydae 3asiBUTENO, HAalpaBUBIIEMY kajio0y, cooluiaercs o
HEJOIYCTUMOCTH 3J10yNOTPEOIEHUS PABOM;

TEKCT MHUCHbMEHHOM >KajioO0bl HE TMOJAJAeTCi MpouTeHHI0. B ykazanHHOM
cllyyae B TEYEHUE CEMU JHEH CO JHS PErUCTpalMH >KaJloObl 3asIBUTEIIO
co00IIaeTcss 0 HEBO3MOXKHOCTH PACCMOTPETh XKajloOy MO CYIIECTBY, €CIIUM €ro
(ammIvs ¥ OYTOBBIN a/IpeC MOAAOTCS IPOUYTEHHIO;

B MHUCBMEHHOH Xajo0e 3asiBUTENSI COJIEPKUTCS BOIPOC, Ha KOTOPBIA emy
HEOJHOKPAaTHO JAaBaJMCh NUCBMEHHBIE OTBETHI [0 CYLIECTBY B CBSI3U C paHee
HanpaBIsieMbIMH JKallo0aMH, W TPU 3TOM 3asBUTENIEM HE MPUBOASATCS HOBBIC



JOBOJBI WJUM  OOCTOATENhCTBA. B ykKazaHHOM cilydae oOpraH MECTHOTO
caMOYIIpaBJieHUs BIIpaBE€ MPHUHATH pelieHue O OE30CHOBATEILHOCTH OYepeaHOU
XKaIOObl W TPEKPAIICHUH TEPEIMUCKUA C 3asBHTENIEM IO JaHHOMY BOIPOCY TpHU
yCJIOBHUH, YTO YKa3aHHas Kajno0a U paHee HaIpaBisieMbIe Kal00bl HAMPABIISIUCH B
OpraH MECTHOTO CaMOYIIPaBJICHUS WM OJHOMY M TOMY K€ JOJDKHOCTHOMY JIMILY.
O naHHOM peIIeHNH YBEIOMIISIETCS 3asiBUTENh, HAPABUBIIIHNA 5Kajo0y;

OTBET IO CYIIECTBY MOCTABJICHHOTO B jKaJIo0€ BOMPOCA HE MOXKET ObITh JaH
0e3 pasrjamieHus CBEICHUN, COCTABJSAIONIMX TOCYAApPCTBCHHYIO WM HWHYIO
oxpaHsieMyio (eepalibHbIM 3aKOHOM TalHy. B ykazaHHOM ciydae 3asiBUTEINIO,
HaIlpaBUBIIIEMY >kaji00y, cOO0MIAeTCs O HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY
MIOCTABJICHHOTO B HEW BOMPOCA B CBSA3M C HEJOMYCTUMOCTHIO PA3TIIANICHUS JAHHBIX
CBEJICHUU;

TeKCT TMCBMEHHOTO OOpaIlleHHWs HE T03BOJSIET ONPEICIUTh CYTh
NPEJIOKEHHS], 3asBIICHUsS WM kamoObl. O JaHHOM pENICHHH 3asBUTEIb,
HaIpaBUBILIKHN kaio0y, YBEIOMIISIETCSI B T€UEHUE CEMU JAHEH CO JTHS pEerucTpariu
oOpaiiieHusl.

5.15. Ilpu yaoBIETBOPEHUH >KaJOOBI OpraH MECTHOTO CaMOYMpPAaBJICHUS
MPUHUMAET WCUYCPITHIBAIOIINE MEPHI 110 YCTPAHCHUIO BEHISBIICHHBIX HAPYIICHHUH, B
TOM 4YHCJE MO BbIJIaue 3asBUTENIO pe3yibTaTa MYHUIMIAIBLHON YCIyTH, HE
no3aHee 5 pabounx JHEW cO JAHS MPUHSATHS PEIICHHS, €CJIM WHOE HE YCTAHOBIICHO
3aKOHOIATeNnbCTBOM Poccuiickont denepanum.

5.16. B cnyuyae ycTaHOBJIEHHMS B XOJi€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS
KamoObl TPU3HAKOB COCTaBa AJIMHHHCTPATHBHOTO IPABOHAPYIIECHUS WIIA
PECTYIUICHUS JOHKHOCTHOE JIMIO0, PAOOTHUK, HAJEICHHBIC MOJHOMOUYUSIMH I10
PacCMOTPEHHIO Kaj100, He3aMeIMTEIIbHO HAMPAaBIISIOT UMCIOIINECS MaTEpHAIIbI B
OpraHbl MPOKYPATYPHI.



[Tpunoxenue 1

K AJIMUHUCTPAaTUBHOMY pErJIaMEHTY
IPEeI0CTaBICHUS MYHHIMIATIbHON
YCIIyTH «MupopmanronHoe
oOecrieyeHue rpaxaan u
IOPUAMYECKUX  JIMI] HAa  OCHOBE
JOKYMEHTOB  ApxuBHOro  (QoHaa
Poccuiickoit @enepauuu U Apyrux
APXUBHBIX JTOKYMEHTOB)

WNudopmanus
O MyHHIIMDIAIBHOM apXUBE, IPEJOCTABIAIONIEM MyHULIUIIAIBHYIO YCIYTy

HaunmenoBanne  MyHMIIMIIAJIBHOIO  apXHBa, KomureT no nenam apxuBon
MPEAOCTABISIFOUIEIO0 MYHUIIMIIAJIBHYIO YCIIYTY AnMuHHMCTpauuu AJIEHCKOro paioHa
PykoBoguTens ~ MyHULMIAIBHOTO  apXHUBa, [Tayns Anrna AnaTonbeBHA

MIPEIOCTABIISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY

HaunmeHnoBaHMe CTPYKTYpHOIO MOApa3/eiIeHHUS,
OCYILECTBIISIONIETO PACCMOTPEHUE 3asIBICHHUS

KomuTteT 1o aenam apxuBoB
AnmMuHHCTpauuu AJeHcKoro paioHa

PykoBoauTens CTpPYKTYpHOTO TMOJApa3ieiieHus,
OCYIIECTBIISIONIETO PACCMOTPEHUE 3asBICHUS

[Tayns Anuna AHaTonbeBHA

MecTto HaxXOXIACHUA 1 MTOYTOBBIN azpec

[TapxoBsrii iep., nom 70, T. AJNeick,
Aneiickuil paiioH, AnTaiickoro kpas, 658130

I'pacduk pabotsl (mpuema 3asBUTENEH)

ExenneBHo, kpome cyO0OTHI, BOCKPECEHbBS U
Hepabounx JHEH,

¢ 08.00 mo 17.00 (mo msataunam ¢ 08.00 mo
16.30), o6exq — ¢ 13.00 no 13.55

Tenedon, agpec IMEKTPOHHON OUYTHI

tenedon: (38553) 66-3-31;
ten/dake: (38553) 66-3-17;
AJIEKTPOHHBIN anpec: arhals@mail.ru

Anpec odunManbHOrO caifTa MyHHIIMIIAILHOTO
apXuBa, MPEIOCTABISIONIETO MYHHUIUIATBHYIO

www.aladm.ru
Anpec Web- crpanuiibl apxuBHOTO OT/IENA:

yeayry (B ciaydae orcyTcTBus  — anpec | https://aladm.ru/pages/255
o(hUIHATBHOTO caiita MYHHIHITATEHOTO
o0Opa3zoBaHus)
Enunelii  mopram  rOCYAapCTBEHHBIX W MYHHIUNAIBHBIX  ycuyr  (pyHKumit) —

www.gosuslugi.ru



mailto:arhals@mail.ru

[Tpunoxenue 2

K  AJIMHUHHUCTPATUBHOMY  pErJaMEHTY
MPEIOCTABICHUS MYHUIMNAIBHON YCIyru
«udpopmanmonHoe obecnieueHue rpakaan
U IOpPUIMYECKUX  JIMI Ha  OCHOBE
JIOKYMEHTOB ApXUBHOTO donma
Poccuiickoit ~ denepauui W IPYIHUX
APXUBHBIX JIOKYMEHTOB)»

CBenennst 0 MHOTO(YHKIIMOHAIBHBIX IIEHTPaX
IIPe0CTABIEH S TOCYJaPCTBEHHBIX 1 MyHUMIIMIAIBHBIX yeIyr?

Mecto HaxoXaeHus WU
MTOYTOBBIN aapec

['pacduk paboThI

Enunetit uentp TtenedoH-
HOTO 00CITYKUBaHUS

Tenedon ueHrpa Tee-
(hOHHOTO 00CTYKHBAHUS

HNHurepHer — CaT
MHoro¢yHKIIMOHAIEHOTO
LIEHTP

AJlpec 3JIEKTPOHHOM MOY-
THI

4

TOCyAapCTBCHHbBIX W MYHUIUMINIAJIBbHBIX YCIYT,

MYHULUIAIBHON yCIIyTH

MYHHIIMNAILHBIN _apXuB YKa3bIBaOTCA CBCIACHUA O TEX MHOFO(i)yHKHI/IOHaJ'IBHI)IX HOEHTpax IMpPEeaOCTaBICHUA
C KOTOPBIMH 3aKJIHOYCHO COIIAalICHUEC O IMPCAOCTABJICHUN




[Tpunoxenue 3

K  AJIMHUHUCTPAaTUBHOMY  pErJIAMEHTY
MPEAOCTABJICHHUS] MYHHUIIUTIAIBHONW YCITYTH
«upopmanmonHoe obecrieueHue
TrpaXJIaH U IOPUIUICCKUX JIUI] HA OCHOBE
JIOKYMEHTOB ApXHUBHOTO donma
Poccuiickoit  ®epepanuu W APYrUX
APXUBHBIX JIOKYMEHTOB)»

[Ipencenarento KoMUTETA MO AEIAM apXUBOB
AJIMUHUCTpALIKI Anenickoro paiiona
oT

@.1.0 (nocnennee npy HaJIMYHN)
azpec
TeneoH:

aJpeC AIEKTPOHHOM MOYTHI

3AITPOC
(mmst pU3HYECKOTo JTUTIA)

[Ipoury UHPOPMALINIO B dopme

(uH(bOPMaLOHHEIE THChMA, APXUBHEIC CIIPABKH, aDXUBHBIC BHIIIMCKHU, ApPXHBHbIE KOMUH, TEMATHIECKHE IEPEUHHU, TEMaTHIECKHE TOI00PKU
KOIHH apXUBHBIX JOKYMEHTOB, TEMaTHYECKHE 0030PbI apXUBHBIX JOKYMEHTOB)

Wznoxenue CymieCTBa 3arpoca
(mpo6iema, TeMa, BOIIpoC, COObITHE, (DAKT, CBEJEHHSI U XPOHOJIOTHISCKUE PAMKH 3allpallliBaeMoi HH(pOpMaLnm)

[TepeyeHb JOKYMEHTOB, MPUJIATAEMBIX K 3aMPOCy (3asBJICHUIO):
HaumeHnoBanue KonnuecTBo 1MCTOB

Ha 06paboTKy nmpenocTaBiIeHHBIX TEPCOHANBHBIX JaHHBIX COTTIACEH(HA).

Hacrosimiee cornacue neicTByeT B TEUCHHE TISITH JIET MTOCIE TPEIOCTABICHUS Pe3yIbTaTa
MyHULHUNAIbHOHN ycnyru. [lo uctedennio cpoka JEHCTBUS COTIacHsi MOM MIEPCOHAIIbHBIEC TaHHbBIE
TO/JIC)KAT YHUYTOKCHHIO.

Pe3ynpTaT MyHMIIMIIATIEHOM YCIIYTH XOUY MOJIYYUTh (HY’KHOE IOIYEPKHYTB):

B MYHUITUTIAJILHOM apXHUBE;

B MHOro(yHKIIMOHAJILHOM LIEHTpPE

IMOYTOM

(moanuch 3asBUTEIS)
JIOKYMEHTBI IIPUHSATHI « » 20 T
o Ne

CHeHI/IaJ'II/ICT MYHHUIUIIAJIBHOTO apXyUBa

(pacmudpoBka haMiTmm)



[Tpunoxenue 4

K AJIMUHHCTPATUBHOMY pETJIAMEHTY
MIPEI0CTABIICHUS MYHUITUTIATEHON
yCIIyTH «MupopmanronHoe
obecrieueHne TpaxkJaaH W IOPHUIUYECKHUX
JIMI] HA OCHOBE JIOKyMEHTOB APXWBHOTO
donga Poccuiickoit  deneparuu  u
JIPYTHX apXUBHBIX JTOKYMEHTOB)

[Ipencenarento KOMHTETA 1o Jenam
apXUBOB
AnMuHUCTpalU AJelickoro paiioHa
oT

@.11.0 (mocnenHee pyu HATAIHH )
ajzipec
TenedoH:

aZpec EKTPOHHOM MOYTHI

3AIIPOC

(ISt FOPUAMYECKOTO JINI[A, OOIECTBEHHOTO 00hEIHNHEHHMS)

[Ipomy npenocraButh HH(pOpMAIHIO B hopme

(uH(bOPMaLOHHEIE THChMA, APXUBHEIC CIPABKH, ADXUBHBIC BHIIIMCKHU, APXHBHbIC KOMUH, TEMATHIECKHE IEPEUHHU, TEMaTHIECKHE TOI00PKU
KOIIHH apXUBHBIX JOKYMEHTOB, TEMaTHYECKHE 0030pbI apXUBHBIX JOKYMEHTOB)

W3noxxeHue cyiiecTsa 3ampoca

(mpo6iema, TeMa, BOIIpoC, COObITHE, (DAKT, CBEJEHHSI U XPOHOJIOTHISCKUE PAMKH 3allpallliBaeMoi HH(pOpMaLnm)

[lepeyeHb JOKYMEHTOB, IPUIIATaEMbIX K 3a1pocy (3asBICHUIO):

HaunmenoBanue

KonnuecTBO TUCTOB

Ha 0o06pa0oTKy npenocTaBieHHbIX IEPCOHANBHBIX JaHHBIX COTJIaceH(HA).
HaCTOHH_[eC corjiacuc HeﬁCTByeT B TCUCHHC IIAATH JICT IMOCJIC IPCAOCTABIICHUA PC3YyJIbTaTa
MYHHUIMNAIBHOH ycimyru. [1o ncredenuro cpoka AeHCTBHS COTTIACHS MOU TEPCOHAIBHBIC TaHHbBIC

NOJICIKAT YHUUYTOXKCHULO.

Pe3ynbpTaT MyHUIIMIIANBEHOM YCIIYTH X0UY MOJIYYUTH (HYKHOE MOTYEPKHYThH):

B MYHULMIIAJIBHOM apXHUBE;
B MHOTO(]YHKITHOHAJIBHOM LIEHTPE
OYTOM

(TIOATIHCH 3asIBUTEIIS)
ﬂOKYMeHTBI IMPUHATHBI « »

20  r.mox Ne

CHGI_II/IELTII/ICT MYHUIUITIAJIIBHOTO apXUBa

(pacuudpoBka haMuInm)



[Tpunoxxenue 5

K AJIMUHUCTPATUBHOMY DETJIAMEHTY
MPEAOCTABICHUS MYHUITUATIATIEHON
yCIIyTH «upopmanronHoe
obOecrieueHne TpakJaaH U OPUIUICCKHUX
JIUI] Ha OCHOBE JIOKYMEHTOB APXHWBHOTO
donma Poccuiickoit @Denepanuu U
JIPYTHX apXUBHBIX JTOKYMEHTOB)

biok-cxema 1ocie10BaTeaIbHOCTH aIMUHUCTPATUBHBIX POLEAYP IIPU MPEIOCTABICHUN
MYHULMNAIbHOH yciyru «HpopMmalmoHHoe obecreyeHne rpaxiad 1 FOpUINIEeCKUX JIUI] Ha
OCHOBE JOKYMeHTOB ApxuBHOTO (poHma Poccuiickoit @enepanuu 1 APYyrux apxXUBHBIX
JOKYMEHTOBY

YciaoBHBIEC 0003HAYCHUSA

Hauvano nnu 3aBepieHne npegocTaBiIecHus
MYHULUIIATIBHONU YCIyTH

AJMMHUCTpPATHUBHBIE TPOLEAYPBI,
aJMUHHCTpPATUBHBIE AEHCTBUS

< > Curyanus BbiOOpa, IPUHATHE PELICHUS

Bremnuit nokymMeHT (miepenaya T0KyMEeHTa)




[Tpogomxenue MpUIOKeHUs 5

K AJIMHHUCTPAaTHBHOMY pETJIaMEHTY
IPEOCTABICHUS  MYHHLHUIAJIbHON
YCIIyTH «MupopmanronHoe

obecneyeHue rpaxaan

IOpI/II[I/I‘-IeCKI/IX JINL Ha OCHOBC
JOKyMEHTOB ~ ApxuBHOro  (oHaa
Poccuiickoit @enepauuu U Apyrux

APXUBHBIX JOKYMCHTOB»

bnok-cxema

MMoCJICAOBATCIIbHOCTH aIMUHUCTPATUBHLBIX MTPOLCAYD

IIPU [IPEIOCTaBICHUH MyHULIMIIATBbHON yeiyru « HpopManmonHoe obecrieueHue rpakiat u

IOPUAMYECKHX JIUIl HA OCHOBE IOKyMeHTOB ApxuBHoro (ouaa Poccuiickoit denepanuu
U JPYTUX apXUBHBIX JTOKYMEHTOB

Hayvaio npenocraBieHyss MyHULUIIAIBHON YCIYTH:
B KOMHMTET 110 A€jlaM apXUBOB IOCTYIIMII 3alIpOC 3aBUTEISA

Perucrpauns 3anpoca 3asBuTeNs

PaccmotpeHue 3ampocoB npeacenarenem
KOMHTETA T10 JIeJlaM apXUBOB U ONPEICICHUE HCHOIHHUTEIS
]

/+\

HET AHanu3 TeMaTUKH 3ampoca. A
[IpuHsATHE pelieHUs O BO3MOKHOCTH UCIIOJHEHUS 3arpoca
T~ \ 4

YBenoMIICHHUE 3asIBUTENS O

IPEAOCTABICHUN JOITOJTHUTEIIBHBIX
CBeZ[eHI/Iﬁ JUTA UCITOJIHEHUS 3aIpoca

HOﬂFOTOBKa 3alpoca K HallpaBJICHUIO Ha
HCIOJHEHHUE 1O IMTPUHAJIC)KHOCTU B OpraH,
OpraHu3anuvro Jji MOCJIACAYMICIo OTBETA
3adBUTCIIIO

=4

A\ 4

VBenoMieHue 3asBUTENA 00 OTKa3e B
MONTYYSHUH HHPOPMAIMH OTPAHUICHHOTO
JIOCTYTIa MIPH OTCYTCTBUH Y HETO 3TOr0
mpaBa U pazbsCHEHUE O ero JalbHEHIIINX
MetiCTRUSX

7
YBenomiieHuE 3asBUTENS O HAIIPABJICHUU
3arpoca Ha UCIIOJHCHUEC T10

MPUHAJICI)KHOCTU B OpraH, OpraHu3aluio

> _—7

YBC,Z[OMJI@HI/IG 3asiBUTEIIS 00 OTCYTCTBUHA
3alpalrBacMbIX CBC,HCHI/Iﬁ u
PEKOMEHIAINH 110 UX JabHCHIIIEMY

HaHpaBJ’IeHI/IC yBezlorneHI/m 3asBUTECIIIO

IIpenocraBnenre MyHUIUNATBHON
YCIIyTH 3aBEPILIEHO

v

Hampasnenue 3ampoca B opra,
OpraHM3alnio, YBEIOMIICHHUS 3asBUTEIIO

[IpenocraBiieHre MyHHUIUITATBLHOM
YCIyTH 3aBepIICHO



[Tpunoxenue 6

K AJIMUHHUCTPATUBHOMY pErJIAMEHTY
IPEeI0CTaBICHUS MYHHIMIATIbHON
YCIIyTH «MupopmanronHoe
oOecrieyeHue rpakaad U PUITIECKIX
T Ha OCHOBE JIOKyMEHTOB
ApXUBHOTO dbonma Poccuiickoii
Oegepaliii U JIPYTUX  apXUBHBIX
JTOKYMEHTOBY

KonTakTHbIC JaHHBIC U1 IToJa4Yu ’ka)100 B CBSI3U C npeaoCTaBJICHUCM

MYHULUNAIBHON YCIyTH

AnMuHHCcTpanusa Aneickoro paiioHa
AunTaiickoro kpas

Anpec: 658130, r. Aneiick, Aneickuii paioH, yIIHIA
Cepmroka, nom 97

Tenedon: (38553) 66-3-17

PykoBonurens: rinasa Aselickoro paiioHa,

ArapkoBa CseTyiaHa SIKOBJIEBHA.

Komurer no nenam apxuBoB
AIMUHHCTpauuu AJEHCKOro paiioHa
AunTaiickoro kpas

Anpec: 658130, r. Aneiick, Aneiickuii paiioH,

niep. [TapkoBsiit, oM 70.

Tenedon (38553) 66-3-31.

PykoBonuTenb: mpeacenareah KOMUTETA 1O JejiaM apXHUBOB
Ilayns AnnHa AHATOJIbLEBHA




